
 
 

Monroe Council Agenda 
Regular Meeting of Council 
March 11, 2025 – 6:30 PM 

233 South Main Street, Monroe, Ohio 

Pledge of Allegiance 
  
Roll Call 
  
Approval of the Minutes  
  
Council Minutes of February 25, 2025 
  
Visitors 
  
Travis C. Bautz, Executive Director of the MidPointe Library System - May Levy 
  
Committee Reports 
  
     Public Works Committee 
     Finance Committee 
     Administrative Liaison Committee 
     Technology Committee 
     Public Involvement Committee 
     Public Safety Committee 
Old Business 
  
New Business 
  
Resolution No. 18-2025.  A Resolution authorizing the City Manager to enter into an agreement by 
and between the City of Monroe and Barrett Paving Materials, Inc. for the 2025 Pavement 
Resurfacing and Striping Program. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: The 2025 paving program opened on February 20. Four bids were received, with 
Barrett Materials being the apparent low bidder. 
 
The base bid on the project included the following: 
 
PAVING 

• East Avenue - (SR 63 to Lebanon Street) 
• Lebanon Street - (Main Street to East Avenue) 
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• South Main Street - (Carson Road to Mason Avenue) 
• Todhunter Road- (Rt 4 to Carol Anne) 

 
STRIPING 

• Todhunter Road- (Rt 4 to Dorothy Lane 
• New Garver Rd- (Lebanon Street to Clarence F. Warner Drive) 
• Lebanon Street- (Main Street to Dead-end) 
• American Way- (Lebanon Street to SR 63) 
• SR 63- Union Road to the Shell Gas Station) 
• Gallaher Road- (Lebanon Street to Paddock Lane) 
• SR 63 and Main Street Intersection 
• Britton Lane and SR63 Pedestrian Crossings 

TOTAL BASE BID COST W/ 10% CONTINGENCY: $575,980.74 
 
BID ALTERNATES (Paving & Striping) 
 
Greentree Road (Cin-Day Rd to I-75) 
TOTAL BID ALTERNATE 1 COST: $299,853.00 
 
Todhunter Road (Carol Anne to Dorthy Lane) 
TOTAL BASE BID ALTERNATE 2 COST: $200,437.00 
 
TOTAL 2025 PAVING BUDGET ......................................................$1,500,000.00 
TOTAL 2025 PAVING BID W 10% CONTINGENCY....................... $1,126,299.74 
 
Ordinance No. 2025-03.  An Ordinance supplementing Chapter 1022 Sidewalks, Curb and Gutter and 
Drive Aprons of the Codified Ordinances to require compliance with the Americans with Disabilities 
Act, Public Rights-of-Way Accessibility Guidelines, and City Standards. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: This Ordinance establishes requirements for ADA compliance in new construction and 
modifications of sidewalks and related infrastructure within the City of Monroe. The ordinance 
applies to all new sidewalk construction, modifications of existing sidewalks, and development 
projects including residential and commercial subdivisions. It mandates compliance with current 
Americans with Disabilities Act (ADA) standards and Public Rights-of-Way Accessibility Guidelines 
(PROWAG). 
Key provisions include requirements for truncated domes, accessible ramps, connecting sidewalks, 
and appropriate slopes and surfaces. The ordinance places responsibility for installation costs and 
compliance testing on developers. Enforcement mechanisms include withholding final plat approval 
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until ADA-compliant infrastructure passes inspection, and violations are subject to the City's code 
enforcement procedures. The ordinance takes effect immediately upon adoption and publication. 
 
In addition, this Ordinance establishes requirements for common sidewalks and related infrastructure 
in Monroe's subdivisions. The ordinance requires developers to install all common sidewalks and 
related infrastructure, including mailbox foundations and connecting sidewalks, before the final plat 
can be signed. 
Key provisions: 
 

• Defines developer responsibilities for all common concrete infrastructure in major and minor 
subdivisions 

• Requires completion of all sidewalks and related infrastructure prior to final plat approval 
• Establishes mandatory city inspection and approval process 
• Includes enforcement measures through the City's code enforcement procedures 

This ordinance will help ensure consistent development standards and timely completion of essential 
pedestrian infrastructure in new subdivisions. It takes effect immediately upon adoption and 
publication. 
  
 
Ordinance No. 2025-04.  An Ordinance supplementing Chapter 1044 of the Codified Ordinances 
establishing requirements for the installation of gas lines. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: SUMMARY Section 1044 of the municipal code establishes requirements for natural gas 
line installation in new subdivisions, defining developer responsibilities and completion requirements. 
KEY PROVISIONS 
The ordinance mandates that developers of both residential and commercial subdivisions are 
financially responsible for natural gas line installation. Key requirements include: 
 

1. Location Requirements 

• Natural gas lines must be installed within public right-of-way or developer-provided private 
easements 

2. Completion Timeline 

• Installation and substantial completion of gas lines must occur prior to final plat drawing 
signatures 

• The installation falls under Streets and Utilities Bond coverage 
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3. Compliance Documentation 

• Developers must reference the City of Monroe Construction Standards and Engineering Guide 
handbook for: 

o Substantial completion form requirements 
o Streets and Utilities Bond specifications 

FISCAL IMPACT This ordinance assigns the financial responsibility of natural gas line installation to 
developers rather than the city, ensuring cost-effective infrastructure development. 
RECOMMENDATION Staff recommends maintaining these requirements as they ensure safe and 
proper gas infrastructure development while protecting city resources. The established timeline and 
documentation requirements provide clear guidance for project completion and verification. 
 
Ordinance No. 2025-05.  An Ordinance supplementing Chapter 1046 of the Codified Ordinances 
establishing requirements for the installation of electric lines and appurtenances. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: SUMMARY Section 1046 of the municipal code establishes requirements for electric 
line and appurtenance installation in new subdivisions, outlining developer responsibilities and 
completion requirements. 
KEY PROVISIONS 
The ordinance requires developers of both residential and commercial subdivisions to be financially 
responsible for electric line and appurtenance installation. Key requirements include: 
 

1. Location Requirements 

• Electric lines and appurtenances must be installed within public right-of-way or developer-
provided private easements 

2. Completion Timeline 

• Installation and substantial completion of electric infrastructure must occur prior to final plat 
drawing signatures 

• The installation falls under Streets and Utilities Bond coverage 

3. Compliance Documentation 

• Developers must reference the City of Monroe Construction Standards and Engineering Guide 
handbook for: 

o Substantial completion form requirements 
o Streets and Utilities Bond specifications 

Page 4



 
FISCAL IMPACT This ordinance places the financial responsibility for electric infrastructure 
installation on developers rather than the city, ensuring efficient allocation of municipal resources. 
RECOMMENDATION Staff recommends maintaining these requirements as they ensure proper 
electrical infrastructure development while protecting city resources. The clear timeline and 
documentation requirements facilitate effective project management and completion verification. 
 
Ordinance No. 2025-06.  An Ordinance supplementing Chapter 1050 of the Codified Ordinances to 
establish regulations of the installation of street lighting in subdivisions. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: SUMMARY Section 1050 of the municipal code outlines the requirements for street 
lighting installation in new subdivisions, establishing clear developer responsibilities and completion 
requirements. 
KEY PROVISIONS 
The ordinance establishes that developers of both residential and commercial subdivisions are 
financially responsible for street lighting installation. Key requirements include: 
 

1. Location Requirements 

• Street lighting must be installed within public right-of-way or developer-provided private 
easements 

2. Completion Timeline 

• Installation and substantial completion of street lighting must occur prior to final plat drawing 
signatures 

• The installation falls under Streets and Utilities Bond coverage 

3. Compliance Documentation 

• Developers must reference the City of Monroe Construction Standards and Engineering Guide 
handbook for: 

o Substantial completion form requirements 
o Streets and Utilities Bond specifications 

FISCAL IMPACT This ordinance places the financial burden of street lighting installation on 
developers rather than the city, resulting in cost savings for municipal infrastructure development. 
RECOMMENDATION Staff recommends maintaining these requirements as they ensure proper 
infrastructure development while protecting city resources. The clear timeline and documentation 
requirements facilitate efficient project management and completion verification. 
 

Page 5



 
Ordinance No. 2025-07.  An Ordinance supplementing Title Four of the Codified Ordinances for the 
creation of Chapter 1052 relating to construction and development bonds. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: Overview. The proposed ordinance creates a new Chapter 1051 in the City of Monroe's 
Codified Ordinances, establishing comprehensive requirements for construction and development 
bonds. This change consolidates and updates existing bond requirements into a single, cohesive 
chapter within the City's Codified Ordinances. 
Purpose. The ordinance serves several key objectives: 
 
Ensures proper completion of development projects 
Protects public infrastructure 
Streamlines bond requirements into a unified framework 
Promotes orderly development 
Enhances public interest protection Key Components of Chapter 1052 Development Bonds (Section 
1052.03)Required for all residential and commercial major subdivision development projects: 
 
SWP3 Bond 
Required before any site disturbance 
Amount: 100% of Engineer's estimate 
Ensures proper implementation of stormwater pollution prevention 
 
Earthwork Bond 
Required before any earthwork activities 
Amount: 75% of Engineer's estimate 
Ensures proper vegetation coverage and site stability 
 
Detention/Retention Bond 
Required before Earthwork Bond release 
Amount: 75% of Engineer's estimate 
Guarantees proper drainage infrastructure construction 
 
Streets and Utilities Bond 
Required before final plat signature 
Amount: 130% of the estimate for incomplete work plus 20% retention 
Ensures completion of all infrastructure improvements 
 
Sidewalk Bond 
Required before final plat signature 
Amount: 130% of estimated cost for 20% of total requirement 
Provides flexibility in completion timing 
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Water Maintenance Bond 
Duration: One year from final acceptance 
Amount: 10% of total water infrastructure value 
Guarantees infrastructure quality 
 
Construction Bonds (Section 1052.04)Required for commercial, retail, and industrial projects: 
 
Commercial Right-of-Way Bond 
Required before work in public right-of-way 
Amount: 130% of estimated construction cost 
Ensures proper restoration of public spaces 
 
SWP3 Bond 
Mirrors development requirements 
Maintains consistent environmental protection standards 
 
Administrative Structure 
Director of Public Works Authority 
Controls contractual and financial obligations 
Final authority on bond releases and reductions 
Oversees Engineering Division 
Approves and signs all bonds 
City Engineer Responsibilities 
Controls technical decisions 
Reviews and recommends bond actions 
Oversees technical inspection 
 
Ordinance No. 2025-08.  An Ordinance amending and supplementing Personnel Policy Sections 2-2 
(b) 2., (f), and (g) pertaining to hours of work, compensatory time, and witness or jury duty.  
 
Sponsor: Sarah Hunold 
 
Strategic Priority: Good Governance 
 
Background: 2-2 Compensation, Hours of Work, Temporary Assignment and Miscellaneous Leave 
  
2-2 (b) Hours of Work: 
  
Currently, for non-union staff, vacation, holiday, and personal time hours used within a pay period are 
counted as hours worked and are therefore factored into the overtime threshold calculation. We are 
updating the language in section 2-2 (b)(2) to also include sick time. This change will create uniform 
language across all staff and align with the language in the union contracts. 
  
2-2 (f) Compensatory Time: 
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Compensatory time in lieu of overtime is a valuable benefit for staff and offers cost savings for the 
city. This benefit enables newer employees, who have limited PTO, to work available overtime and 
bank that time as compensatory time to take days off in the future. We are updating the language in 
section 2-2 (f) to allow non-union employees to accrue a maximum of 40 hours of compensatory time 
at any given time, instead of limiting accrual to once per year. This change provides greater flexibility 
for employees, which aligns with the preferences of the current workforce, while still maintaining 
departmental authority over scheduling and PTO approval. 
  
2-2 (g) Witness or Jury Duty: 
The only modifications to this section are to clarify that employees will only receive compensation for 
actual hours of work missed due to jury duty. Any hours outside of the employee's scheduled shift 
spent in jury duty will not be paid by the city. Additionally, we are further clarifying that time spent in 
court for personal reasons must be covered using available PTO. Leave without pay may only be 
approved if the employee has no other leave available. 
  
2-3 Sick Leave Policy 
The changes to this policy provide greater flexibility for employees by allowing them to use any 
available PTO to cover sick leave for injury or illness. Additionally, there is further clarification 
regarding the information employees must provide when calling off work due to injury or illness, as 
well as the documentation that may be required by Human Resources. 
 
Ordinance No. 2025-09.  An Ordinance amending and supplementing Personnel Policy Sections 2-3 
f. through i. pertaining to sick leave. 
 
Sponsor: Sarah Hunold 
 
Strategic Priority: Good Governance 
 
Background: 2-3 Sick Leave Policy 
The changes to this policy provide greater flexibility for employees by allowing them to use any 
available PTO to cover sick leave for injury or illness. Additionally, there is further clarification 
regarding the information employees must provide when calling off work due to injury or illness, as 
well as the documentation that may be required by Human Resources. 
 
Consideration of Motion authorizing the expenditure to Mid-Miami Roofing, Inc. for the property 
located at 602 South Main Street in the amount of $934,605.10. 
 
Sponsor: Gary Morton 
 
Strategic Priority: Well Managed Services and Infrastructure 
 
Background: Bidding was done through the Equallis Group, which meets the requirements of the 
ORC, so we did not have to advertise for this project bid. 
Here's a comprehensive summary of the City of Monroe Roofing Project: 

Page 8



 
 
PROJECT OVERVIEW: 
Location: 602 S Main St, Monroe, OH 45050  
Project Components: Police Station and Strip Center  
Total Area: 37,522 square feet  
Timing: April 21, 2025 - July 31, 2025 
 
SCOPE OF WORK 
 

• Installation of Carlisle Sure-Seal (White) FleeceBACK Adhered Roofing System 
• 20-year manufacturer's Total System Warranty 
• Complete system includes: 

1. EPS Flute Fill 
2. SecurShield HD Cover Board 
3. FleeceBack membrane 
4. All necessary flashings and terminations 

BID COMPARISON 
 

1. Roof Connect Bid #56724 
2. Base Bid: $895,967.00 
3. Standard allowances included 
4. Roof Connect Bid #56725 
5. Base Bid: $1,091,960.00 
6. Standard allowances included 
7. Mid-Miami (Local Contractor) Bid #56726 Detailed Breakdown: Police Station: 
8. Base Work: $597,792.00 
9. Allowance: $25,000.00 

10. Subtotal: $622,792.00 

 
Strip Center: 
 

• Base Work: $226,848.00 
• Allowance: $25,000.00 
• Subtotal: $251,848.00 

  
Mid-Miami Bid Summary: 
 

• Original Base Bid: $899,641.00 
• Less Allowance: ($50,000.00) 
• Adjusted Base Bid: $849,641.00 
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• 10% Contingency (including allowance): $89,641.10 
• Final Project Total: $934,605.10 

 
KEY PROJECT REQUIREMENTS 
 

1. Police station must remain operational 24/7 
2. Project coordination through Gary Morton, Director of Public Works 
3. All bidders using Equalis Group Cooperative Contract (COG-2133B) 
4. Strict safety and access protocols required 
5. Material storage restrictions within the Police Department area 

 
ADDITIONAL FEATURES 
 

• Optional warranty extension program offering 25% extended term 
• Daily cleanup requirements 
• Nightly tie-ins for water tightness 
• Comprehensive warranty coverage 

 
RECOMMENDATION Mid-Miami presents the most competitive bid with several advantages: 
 

1. Local contractor 
2. Most detailed bid breakdown 
3. Lowest base bid 
4. Clear project timeline 
5. Transparent cost structure 

All dollar amounts include materials, labor, and specified warranty coverage. Due to material 
volatility, prices are valid for 30 days from the bid date. 
 
Administrative Reports 
  
Executive Session - To consider the employment and compensation of a public employee and public 
officials. 
  
Adjournment 
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Monroe Council Minutes
Regular Meeting of Council

February 25, 2025 – 6:30 p.m.
233 South Main Street, Monroe, Ohio 45050

Pledge of Allegiance

Mayor Funk opened the regular meeting of Council at 6:30 p.m. with the Pledge of Allegiance.

Roll Call

Council members present: Kelly Clark, Keith Funk, Michael Graves, Tom Hagedorn, Christina 
McElfresh, and Ben Wagner.

Mrs. McElfresh moved to excuse Mr. Centers; seconded by Mr. Hagedorn.  Voice vote.  Motion 
carried.

Approval of the Minutes

Mrs. McElfresh moved to approve the Council Minutes of February 11, 2025; seconded by Mr. 
Hagedorn.  Voice vote.  Motion carried.

Visitors

None.

Committee Reports

None.

Old Business

Ordinance No. 2025-02.  An Ordinance amending and supplementing Sections 286.08 and 286.09 
of the Codified Ordinances to change the planning, zoning, and building permit fees. (Second 
Reading)

The Clerk of Council read the title of Ordinance No. 2025-02.

Mrs. McElfresh moved to adopt Ordinance No. 2025-02; seconded by Dr. Clark.  Roll call vote:

New Business

Resolution No. 16-2025.  A Resolution authorizing the City Manager to enter into a professional 
service agreement by and between the City of Monroe and Fishbeck Engineering to provide 
professional floodplain management services.  
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The Clerk of Council read the title of Resolution No. 16-2025.

In response to Mr. Hagedorn’s inquiry, Mr. Morton explained that the cost for Fishbeck 
Engineering’s review would be borne by the developers.

Mrs. McElfresh moved to adopt Resolution No. 16-2025; seconded by Mr. Hagedorn.  Roll call 
vote: six ayes.  Motion carried.

Resolution No. 17-2025.  A Resolution of the City Council of the City of Monroe, Ohio declaring 
support for the preservation of the federal tax exemption of municipal bonds.

The Clerk of Council read the title of Resolution No. 17-2025.

Mrs. McElfresh moved to adopt Resolution No. 17-2025; seconded by Mr. Wagner.  Roll call vote: 
six ayes.  Motion carried.

Administrative Reports

Dr. Clark noted that the Council was presented with three options for the Fourth of July Fireworks 
Display in 2025.  

Dr. Clark moved to authorize the expenditure of $20,000 for the 2025 Fourth of July Fireworks 
Display; seconded by Mr. Hagedorn.  Voice vote.  Motion carried.

63 Corridor Safety Study Discussion

Mr. Goodhue sought direction from City Council on whether or not to apply for a safety grant 
through the Ohio Department of Transportation for the intersection of State Route 63 and North 
Main Street.

Considerable discussion was held among members of Council and staff as to whether the back 
plates, signs, and side signals should be installed now rather than wait to see if the grant would 
cover the back plates and side signals. 

Mr. Hagedorn was of the opinion that the back plates and side signals should be installed now with 
the signage and striping as opposed to waiting.  He pointed out that the budget was only $13,000 
short to complete all of these items now and did not want to wait for the decision on the grant.

Mrs. McElfresh moved to direct the application of an Ohio Department of Transportation Safety 
Grant for the intersection of State Route 63 and North Main Street; seconded by Mr. Graves.  Roll 
call vote: five ayes; one nay (Hagedorn).  Motion carried.
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Executive Session

Mrs. McElfresh moved to consider the purchase and/or sale of property, employment, and 
compensation of a public employee and public officials; seconded by Mr. Graves.  Roll call vote: 
six ayes.  Motion carried.

Council adjourned into executive session at 7:16 p.m.

Mrs. McElfresh moved to reconvene into regular session; seconded by Mr. Hagedorn.  Voice vote.  
Motion carried.

Council reconvened into regular session at 9:20 p.m.

Adjournment

Mrs. McElfresh moved to adjourn the regular meeting of Council; seconded by Mr. Hagedorn.  
Voice vote.  Motion carried.

The regular meeting of Council adjourned at 9:20 p.m.

Respectfully submitted,

Angela S. Wasson, MMC
Clerk of Council
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RESOLUTION NO. 18-2025

A RESOLUTION AUTHORIZING THE CITY MANAGER TO ENTER INTO AN 
AGREEMENT BY AND BETWEEN THE CITY OF MONROE AND BARRETT PAVING 
MATERIALS, INC. FOR THE 2025 PAVEMENT RESURFACING AND STRIPING 
PROGRAM.

WHEREAS, after advertisement and receipt of bids for the 2025 Pavement Resurfacing and 
Striping Program, it was determined that Barrett Paving Materials, Inc. was the lowest 
and/or best bidder.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF MONROE, 
STATE OF OHIO, THAT:

SECTION 1: After advertising and bidding, the bid submitted by Barrett Paving Materials, Inc. 
is hereby accepted and determined to be the lowest and/or best bidder for the 2025 
Pavement Resurfacing and Striping Program.

SECTION 2: The City Manager is hereby authorized to enter into an agreement by and between 
the City of Monroe and Barrett Paving Materials, Inc. for the 2025 Pavement Resurfacing 
and Striping Program in an amount not to exceed $1,126,299.74 pursuant to the terms and 
conditions set forth in the bid specifications submitted on February 20, 2025.

SECTION 3: This measure shall take effect and be in full force from and after its passage 
pursuant to Section 7.08 (C) of the Charter.

PASSED:_____________________

ATTEST: APPROVED:

_______________________________________ ____________________________________
                      Clerk of Council   Mayor
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ORDINANCE NO. 2025-03

AN ORDINANCE SUPPLEMENTING CHAPTER 1022 SIDEWALKS, CURB AND GUTTER 
AND DRIVE APRONS OF THE CODIFIED ORDINANCES TO REQUIRE COMPLIANCE 
WITH THE AMERICANS WITH DISABILITIES ACT, PUBLIC RIGHTS-OF-WAY 
ACCESSIBILITY GUIDELINES, AND CITY STANDARDS.

WHEREAS, the City of Monroe is committed to ensuring accessibility for all residents and 
visitors; and

WHEREAS, the Americans with Disabilities Act (ADA) and Public Rights-of-Way Accessibility 
Guidelines (PROWAG) establish standards for accessible design; and

WHEREAS, the City Council finds it necessary to ensure all new construction and modifications 
comply with these standards; and

WHEREAS, the City of Monroe seeks to ensure proper installation and completion of common 
sidewalks and related infrastructure in residential and commercial subdivisions; and 

WHEREAS, clear responsibilities must be established for developers regarding common 
infrastructure.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, 
STATE OF OHIO, THAT:

SECTION 1: Chapter 1022 Sidewalks, Curb and Gutter and Drive Aprons of the Codified 
Ordinances is hereby supplemented to read as follows:

“1022.01.  Duty; Permit Requirements; Definitions.

1022.04

(a) No sidewalk, curb and gutter, or drive apron shall be repaired, replaced or constructed 
unless a permit has been obtained from the Director of Public Works or designee.  In 
the event any developer, contractor, and/or property owner(s) perform concrete work 
in the right-of-way without obtaining a permit, there will be a fine of $500.00 for 
performing such work without a permit.  If this fine is not paid within six months of 
being invoiced the fine shall be assessed to the property.

(b) Repairs, replacements, and/or construction of sidewalks, curb and gutter, or drive apron 
shall be made pursuant to the specifications prepared by the City Engineer or designee.  

(c) Except as set forth in Section 1022.05 herein, this Chapter shall apply to all new 
sidewalk construction, any replacement, repair, or modification of existing sidewalks, 
all major and minor residential subdivisions, all commercial subdivisions, and 
development of commercial, retail, light industrial, and heavy industrial sites.

(d) In addition to the specifications prepared by the City Engineer or designee, all new 
sidewalks and sidewalk modifications shall comply with the current Americans with 
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Disabilities Act (ADA) standards and Public Rights-of-Way Accessibility Guidelines 
(PROWAG).  The required elements include, but are not limited to:

1. Truncated domes
2. Accessible ramps
3. Connecting sidewalks
4. Appropriate slopes and cross-slopes
5. Required width clearances
6. Surface requirements

For the purposes of this Chapter, the following definitions shall apply:

A. “Common Sidewalks” shall mean all sidewalks and related infrastructure intended for 
common use within a subdivision.

B. “Developer of Land” shall mean the person, corporation, or entity responsible for the 
development of the subdivision

1022.05  Exceptions.

No permit or deposit is required when a cut is made for the purpose of construction by a 
developer or subdivider of a new street in a new subdivision, or for the purpose of construction of 
a new public street or road, the plans for which have been approved by the Planning Commission; 
nor shall a permit be required for the installation of water mains, sewers or other utility pipe lines, 
provided that the curb shall be restored after installation of such water mains, sewers or other utility 
pipe lines.

No deposit as referred to in Section 1022.02 of the Codified Ordinances shall be required 
for a permit associated with a City-initiated assessment project.

Developers shall bear all costs associated with:

(a) Installation of ADA-compliant infrastructure
(b) Required modifications to achieve compliance
(c) Any necessary testing or certification

For major and minor subdivisions, the final plat shall not be signed until all ADA-
compliant infrastructure is installed and has passed inspection by the City of Monroe or 
their certified representatives.

The developer of land shall be responsible for the installation of all common sidewalks and 
appurtenances in major and minor subdivisions, including, but not limited to:

(a) All common sidewalks within the subdivision
(b) Mailbox gang unit foundations
(c) Sidewalks leading to the mailboxes
(d) All other concrete infrastructure deemed as common in the development
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All common sidewalks and related infrastructure within residential or commercial 
subdivisions must be fully installed prior to the signature of the final plat.  The developer 
shall coordinate with the City for all necessary inspections prior to the final plat approval.”

SECTION 2: This measure shall take effect and be in full force at the earliest period allowed by 
law.

PASSED: ___________________

ATTEST: APPROVED:

________________________________________ ____________________________________
                        Clerk of Council   Mayor

First Reading:____________________
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ORDINANCE NO. 2025-04

AN ORDINANCE SUPPLEMENTING CHAPTER 1044 OF THE CODIFIED ORDINANCES 
ESTABLISHING REQUIRMENTS FOR THE INSTALLATION OF GAS LINES.

WHEREAS, Council deems it in the best interest of the City of Monroe to establish 
requirements for the installation of gas lines in subdivisions.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, 
STATE OF OHIO, THAT:

SECTION 1: Chapter 1044 of the Codified Ordinances is hereby supplemented to read as 
follows:

“1044.01.  INSTALLATION OF NATURAL GAS LINES IN SUBDIVISIONS

(a) In all residential and commercial subdivisions, the developers shall be responsible for 
installing natural gas lines at their cost.
(b) All natural gas lines shall be installed:

1. Within the public right-of-way; or
2. Within private easements provided by the developer.

(c) Installation and substantial completion of all gas lines shall be required before the 
final plat drawings are signed.
(d) Gas line installation shall be covered under the Streets and Utilities Bond.
(e) refer to the City of Monroe Construction Standards and Engineering Guide handbook 
for substantial completion form and Streets and Utilities Bond requirements.”

SECTION 2: This measure shall take effect and be in full force from and after the earliest 
period allowed by law.

PASSED: ________________________

ATTEST: APPROVED:

_____________________________________ ____________________________________
                        Clerk of Council    Mayor

First Reading:____________________
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ORDINANCE NO. 2025-05

AN ORDINANCE SUPPLEMENTING CHAPTER 1046 OF THE CODIFIED ORDINANCES 
ESTABLISHING REQUIREMENTS FOR THE INSTALLATION OF ELECTRIC LINES AND 
APPURTENANCES.

WHEREAS, Council deems it in the best interest of the City of Monroe to establish requirements 
for the installation of electric lines and appurtenances in subdivisions.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, 
STATE OF OHIO, THAT:

SECTION 1: Chapter 1046 of the Codified Ordinances establishing requirements for the 
installation of electric lines and appurtenances as follows:

“1046.01 INSTALLATION OF ELECTRIC LINES AND APPURTENANCES IN 
SUBDIVISIONS

(a) In all residential and commercial subdivisions, the developers shall be responsible for 
installing electric lines and appurtenances at their cost.
(b) All electric lines and appurtenances shall be installed:
1. Within the public right-of-way; or
2. Within private easements provided by the developer.

(c) Installation and substantial completion of all electric lines and appurtenances shall be 
required before the final plat drawings are signed.
(d) Electric line and appurtenance installation shall be covered under the Streets and 
Utilities Bond.
(e) refer to the City of Monroe Construction Standards and Engineering Guide handbook 
for substantial completion form and Streets and Utilities Bond requirements.”

SECTION 2: This measure shall take effect and be in full force from and after the earliest period 
allowed by law.

PASSED:  _____________________________

ATTEST: APPROVED:

_____________________________________ ____________________________________
                            Clerk of Council                        Mayor

First Reading:________________
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ORDINANCE NO. 2025-06

AN ORDINANCE SUPPLEMENTING CHAPTER 1050 OF THE CODIFIED ORDINANCES 
TO ESTABLISH REGULATIONS OF THE INSTALLATION OF STREET LIGHTING IN 
SUBDIVISIONS.

WHEREAS, Council deems it necessary to establish regulations of the installation of street 
lighting in subdivisions.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, 
STATE OF OHIO, THAT:

SECTION 1: Chapter 1050 of the Codified Ordinances to establish regulations of the installation 
of street lighting in subdivisions as follows:

“1050.02.  Installation of Street Lighting in Subdivision.

(a) In all residential and commercial subdivisions, the developers shall be responsible for 
installing street lighting at their cost.
(b) All street lighting shall be installed:

1. Within the public right-of-way; or
2. Within private easements provided by the developer.

(c) Installation and substantial completion of all street lighting shall be required before 
the final plat drawings are signed.
(d) Street lighting installation shall be covered under the Streets and Utilities Bond.
(e) refer to the City of Monroe Construction Standards and Engineering Guide handbook 
for substantial completion form and Streets and Utilities Bond requirements.

SECTION 2: This measure shall take effect and be in full force from and after the earliest 
period allowed by law.

PASSED:__________________

ATTEST: APPROVED:

_______________________________________ ____________________________________
                      Clerk of Council   Mayor

First Reading:________________
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ORDINANCE NO.  2025-07

AN ORDINANCE SUPPLEMENTING TITLE FOUR OF THE CODIFIED ORDINANCES FOR THE 
CREATION OF CHAPTER 1052 RELATING TO CONSTRUCTION AND DEVELOPMENT BONDS.

WHEREAS, the City of Monroe desires to establish comprehensive requirements for construction and 
development bonds to ensure proper completion of development projects and protection of public 
infrastructure; and 

WHEREAS, the City Council finds it necessary to consolidate and update existing bond requirements into a 
single, comprehensive chapter within the City’s Codified Ordinances; and 

WHEREAS, this Ordinance will replace all other ordinances for bonds and sections of the Codified Ordinances 
with bond references; and 

WHEREAS, the City Council has determined that the adoption of Chapter 1052 will promote orderly 
development and protect the public interest.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, STATE OF 
OHIO, THAT:

SECTION 1: Title Four of the Codified Ordinances is hereby submitted as follows:

“1052.01 PURPOSE AND SCOPE

The purpose of this chapter is to establish comprehensive requirements for construction and development bonds 
within the City of Monroe to ensure proper completion of development projects and protection of public 
infrastructure.

1052.02 DEFINITIONS

For the purpose of this chapter, the following definitions shall apply:

(A) "BOND" means either:

1. A cash deposit held by the City of Monroe in a non-interest-bearing account, to be refunded within 30 
days of bond release; or

2. A surety bond issued by a company licensed to do business in the State of Ohio and held by the Department 
of Public Works, Engineering Division.

(B) "CITY STANDARDS" means the current City of Monroe Engineering Design and Construction Standards.

(C) "CITY ENGINEER" means the professional engineer designated by the City of Monroe to oversee technical 
aspects of public infrastructure and development projects, operating under the Department of Public Works.

(D) "DETENTION/RETENTION FACILITIES" means all stormwater management structures including but not 
limited to basins, ponds, underground storage systems, and associated outlet structures.

(E) "DIRECTOR OF PUBLIC WORKS" means the director of the Department of Public Works for the City of 
Monroe, Ohio, or their authorized representative, who has authority over all contractual and financial obligations 
related to public infrastructure and development projects.
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(F) "ENGINEER'S ESTIMATE" means the detailed cost calculation prepared by a licensed Professional Engineer 
for the specific work covered by each bond.

(G) "FINAL PLAT" means the final subdivision plat document approved by the City of Monroe Planning 
Commission and ready for recording with the County Recorder's Office.

(H) "OPEN CHANNEL" means constructed or natural drainage ways designed to convey stormwater through or 
from the development.

(I) "PHASE" means a distinct portion of the subdivision development as delineated in the approved construction 
drawings by the City of Monroe.

(J) "PRIVATE DRAINAGE EASEMENT" means a dedicated easement for stormwater conveyance and 
management located on private property.

(K) "RIGHTS-OF-WAY" means land, property, or interest therein, usually in a strip, acquired for or devoted to 
transportation or utility purposes under the jurisdiction of the City of Monroe.

(L) "SUBSTANTIAL COMPLETION" means the stage in the progress of the work when the work or designated 
portion thereof is sufficiently complete in accordance with the approved plans and specifications such that the 
City can utilize the work for its intended use.

(M) "SURETY" means a company licensed by the State of Ohio that guarantees the completion of the work 
through a surety bond.

(N) "WATER INFRASTRUCTURE" means all water mains, hydrants, valves, service connections, and related 
appurtenances installed within the development.

1052.03 DEVELOPMENT BONDS

The following bonds shall be required for all residential and commercial major subdivision development 
projects:

1052.03.1 SWP3 BOND

(A) REQUIREMENT: Must be executed before any site disturbance.

(B) AMOUNT: 100% of Engineer's estimate for SWP3 implementation, maintenance, and monitoring.

(C) RELEASE CONDITIONS:

1. All requirements met per approved plans
2. Final stabilization achieved
3. Temporary measures removed
4. Final inspection approval
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1052.03.2 EARTHWORK BOND

(A) REQUIREMENT: Must be executed, approved, and recorded before any earthwork activities may 
commence.

(B) AMOUNT: 75% of the Engineer's detailed cost estimate for all earthwork activities.

(C) RELEASE CONDITIONS:

1. Minimum 70% of disturbed area covered with proper healthy vegetation
2. Vegetation coverage inspected and approved by City
3. Written City release issued

1052.03.3 DETENTION/RETENTION BOND

(A) REQUIREMENT: Must be executed before Earthwork Bond release.

(B) AMOUNT: 75% of the Engineer's detailed cost estimate for all drainage infrastructure.

(C) RELEASE CONDITIONS:

1. All facilities constructed according to approved plans
2. 80% completion of dependent phases
3. Final inspection and approval

1052.03.4 STREETS AND UTILITIES BOND

(A) REQUIREMENT: Must be executed before signature of final plat for either the entire subdivision or phase 
thereof, depending on the agreed upon conditions of the project.

(B) AMOUNT: 130% of Engineer's estimate for incomplete work plus 20% retention for completed work.

(C) RELEASE CONDITIONS:

1. All improvements completed per approved plans
2. Testing requirements met
3. Documentation submitted
4. Final inspection approval

1052.03.5 SIDEWALK BOND

(A) REQUIREMENT: Must be in place before final plat signature.

(B) AMOUNT: 130% of estimated cost for 20% of total sidewalk requirement.

(C) RELEASE OPTIONS:

1. Standard Release: After all lots developed
2. Early Release: Installation of 6" thickness sidewalks across undeveloped lots
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1052.03.6 WATER MAINTENANCE BOND

(A) REQUIREMENT: Must be in place before final plat signature.

(B) AMOUNT: 10% of total water infrastructure value.

(C) DURATION: One year from final acceptance of water infrastructure.

1052.04 CONSTRUCTION BONDS

The following bonds shall be required for all commercial, retail, light and heavy industrial building projects:

1051.04.1 COMMERCIAL RIGHT-OF-WAY BOND

(A) REQUIREMENT: Must be executed before any work in public right-of-way.

(B) AMOUNT: 130% of the estimated cost of construction within right-of-way.

(C) RELEASE CONDITIONS:

1. Complete project completion
2. Full restoration of impacted rights-of-way
3. Final inspection approval

1052.04.2 SWP3 BOND

Requirements same as Section 1051.03.6.

1051.05 AUTHORITY AND ADMINISTRATION

(A) DIRECTOR OF PUBLIC WORKS:

1. Has control over all contractual and financial obligations of related projects
2. Oversees the Division of Engineering
3. Approves and signs all bonds or designates authority for such approval
4. Has final authority on bond releases and reductions

(B) CITY ENGINEER:

1. Has control over technical decisions and determinations
2. Reviews and provides technical recommendations on bonds
3. Oversees technical inspections and approvals

1051.06 GENERAL PROVISIONS

(A) All bonds shall be:

1. Executed on City-approved forms
2. Accompanied by detailed Engineer's estimates
3. Approved and signed by the Director of Public Works or their designee
4. Maintained until final City approval
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(B) Cash bonds shall be refunded within 30 days of release.

(C) Refer to City of Monroe Construction Standard and Engineering Guide Handbook for complete bond 
documents and exhibits.

1052.07 SEVERABILITY

If any provision of this chapter is held invalid, such invalidity shall not affect other provisions that can be given 
effect without the invalid provision.

1052.99 PENALTY

Any person, owner, developer, or applicant who fails to comply with any of the provisions of this Chapter shall 
be guilty of a minor misdemeanor.  Each day’s violation shall constitute a separate offense.”

SECTION 2: This measure shall take effect and be in full force from and after the earliest period allowed by 
law.

PASSED:___________________________

ATTEST: APPROVED:

________________________________________ _________________________________________
                        Clerk of Council       Mayor
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Compensation, Hours of Work, Temporary Assignment & Miscellaneous Leave Policy 

City of Monroe, Ohio  
2-2 Compensation, Hours of Work, Temporary Assignment and Miscellaneous Leave 
Policy 
 
2-2 (a) Compensation: 

1. City Council will adopt a compensation plan that will govern the compensation of all employees 
not covered by a collective bargaining agreement. Bargaining unit employees shall be 
compensated according to the provisions in the applicable collective bargaining agreement.  

 
2. Non-bargaining unit employees will advance through their pay grade by way of a combination of 

period general base wage increases and/or merit increases as determined by the City Manager. 
Merit increases may be awarded to employees based upon performance as identified through an 
annual performance evaluation system and within the budgetary allotment approved by City 
Council.  

 
3. Non-bargaining unit employees who are at rates of pay that are at or exceed the maximum 

rate for their pay grade shall receive no base or merit increase until their rates of pay no 
longer exceed the maximum rate.  However, an employee who is at a rate of pay that is at 
or exceeds the maximum rate for his/her pay grade may receive an increase in a lump sum 
amount that is not intended to increase his/her base rate of pay as determined by the City 
Manager.  Lump sum payments may be a percentage (%), or a flat dollar amount.   

 
4. Employees who are required to maintain certain qualifications over and above the 

minimum requirements for the position (e.g., bilingual, specialized degree or certification, 
etc.) may be provided an additional stipend either as a flat hourly rate, a percentage, or a 
lump sum as determined appropriate by the City Manager. Employees, who may be 
assigned additional job duties for a limited time by the City Manager, may be provided an 
additional stipend either as a flat hourly rate, a percentage, a lump sum, non-FLSA 
compensatory time or other means as determined appropriate by the City Manager. 

 
5. Effective January 1, 2023, Executive level employees will receive a yearly contribution, as 

defined by City Council, into a qualified deferred compensation plan of the employee’s 
choice. 

 
6. Effective August 6, 2023, a full-time employee holding the position of Dispatcher or 

Communications Supervisor who are assigned to second or third shift will be entitled to an 
hourly shift bonus of $0.55, in addition to their regular hourly rate. This shift bonus will 
not apply to employees assigned to a shift that overlaps shifts, such as a shift that overlaps 
first and second shift.  

 
2-2 (b) Hours of Work: 

1. Offices of the City of Monroe are generally open from 8:00 a.m. to 5:00 p.m. Monday 
through Friday, except for specified holidays. The various departments may have 
different operating hours due to the nature of their work. Your supervisor and/or 
Department Head will notify you of your appropriate starting time and quitting time.  
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2. The Fair Labor Standards Act mandates that non-exempt employee be compensated at a 
rate of one and one-half times their regular rate of pay for all time worked in excess of 40 
hours in a work week. These rules are different for fire & police. Employees are not 
permitted to work before or after their work shift or during their unpaid lunch period or 
take work home without your supervisor’s knowledge and permission. All overtime must 
be authorized by the Department Head or designee in advance of the overtime being 
worked. As used in this section, hours worked shall be defined as set forth in the Fair 
Labor Standards Act, as amended, except that vacation, holiday, sick and personal days, 
as paid time off, shall count toward that calculation of the overtime threshold.  

 
3. Non-exempt employees are not required, or expected, to read, create and/or respond to 

work email without express consent of the Department Director, in which case time spent 
doing so will be recorded as time worked.  

 
4. Exempt employees are not eligible for overtime. The Department Director and/or City 

Manager may permit an exempt employee to vary his/her work schedule. 
 

5. Where salaried (exempt) employee(s) of the City of Monroe are traveling outside of 
Monroe, Ohio Under O.R.C. 5502.35; to work under state or federal declared emergency 
conditions, said employee will be entitled to overtime at a rate determined as follows: 
divide the employee’s annual salary by the sum of 2080 hours and multiply that dividend 
by 1.5. This will equal the rate of expected reimbursement (from either OEMA, EMAC, 
FEMA, etc.) for any work exceeding eight (8) hours per day (40 hours per week). Work 
hours are determined by the employee(s) normal scheduled work hours.  

 
2-2 (c)Temporary Assignment: 
1. A temporary assignment is defined as the assignment of an individual employee to a 

classification different from his/her own, which has substantially different duties than the 
employee would normally perform. A temporary assignment shall be implemented by the 
City to meet the operational needs of the various departments due to illness, emergencies, 
or special circumstances.  It shall not be used for disciplinary purposes. 

 
2. An employee temporarily assigned to a position with a lower rate of pay shall not be 

reduced in pay. An employee temporarily assigned to a position with a higher rate of pay 
should be advanced to whichever is the greater of the following: (1) the minimum rate for 
the position to which he/she has been temporarily assigned; or (2) a rate of pay which is at 
least five percent (5%) greater than his/her current rate of pay.  No temporary increase will 
exceed the maximum rate of pay established for the position assumed. 

 
3. In order to receive a temporary increase, an employee must be temporarily assigned by the 

City Manager the full duties and responsibilities of the higher-level position for two (2) 
weeks or longer.  Temporary assignment of partial duties and responsibilities of the higher-
level position will not qualify an employee for a temporary increase.  Also, an employee 
who is temporarily assigned partial duties and responsibilities of a lower-level position will 
not be eligible for additional compensation. 
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2-2 (d) Personal Leave:  

Full-time employees shall be entitled to two (2) paid personal days per year. Personal Leave shall 
be approved by the employee’s Supervisor. The granting of personal leave requests shall be subject to the 
scheduling needs of the City. Employees may carry over up to 16 hours of personal leave from one year 
to the next. Personal Leave shall be charged in the minimum amount of two (2) hours. There shall be no 
pay out of personal leave at the time of separation from employment. 
 
2-2 (e)Flex Time: 

The City may utilize “time off” or flexible hours in order to avoid having employees 
work in excess of their regular number of hours in a workweek. Flex-time scheduling must 
be reasonable and must be approved by the Department Head or designee. This policy is not 
designed to prohibit overtime; rather, its purpose is to help the departments avoid unnecessary 
overtime, to the extent it can do so and still provide requisite levels of service. The flex-time 
arrangement must be for a specified period of time and must not unduly disrupt the City’s 
work scheduling or service to the public. 
 
2-2 (f) Compensatory Time: 

The City may allow an employee to accumulate compensatory time in lieu of 
overtime pay. Flextime is encouraged over Compensatory Time. An employee may accrue a 
maximum of 40 hours of compensatory time at any one time. during a calendar year. 
Compensatory time may be carried over from one year to another.  Accumulated 
compensatory time may be cashed out once per year. This paragraph does not supersede 
language in any collective bargaining agreement that includes compensatory time.  
 
2-2 (g) Witness or Jury Duty: 

1. If an employee is called for court jury duty or subpoenaed to testify in a court of law, 
during any portion of the employee’s regular scheduled working day, all compensation 
for such duty must be reimbursed to the city. Employees will be compensated for hours 
of work missed. Any hours outside of the employees scheduled shift, will not be paid by 
the city. 

 
2. The Employee will be expected to report for work following jury duty, if 3 or more hours 

remain during his/her scheduled workday. 
 

A. If an employee is called for court jury duty or subpoenaed to testify in a court of 
law, outside of his regularly scheduled working hours, all monies received as 
compensation for such court service shall be retained by the employee. 

 
B. Employees shall not be entitled to paid court leave when appearing in court for 

criminal or civil cases, such as traffic court, divorce proceedings, custody 
hearings, etc., when the case is being heard in connection with the employee’s 
personal matters.  Such absences 

  shall be considered leave without pay, personal leave, or vacation leave, at the  
  employee’s option, as scheduled in advance with approval of the Department 
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Head or designee. City Manager. Leave without pay may be approved, by the City Manager or 
designee, if the employee has no other leave available. 
 

C. Employees appearing in court in connection with their official capacity with the 
City shall receive their appropriate rate of pay. 

 
Review & Questions 
 
Questions regarding this policy should be addressed to the Human Resources Department. 
 
Policy Issued on 01/01/2023 
 
Policy Revised on 09/12/2023 
 
Policy Revised on 2/18/2025 
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ORDINANCE NO. 2025-08

AN ORDINANCE AMENDING AND SUPPLEMENTING PERSONNEL POLICY SECTIONS 
2-2 (B) 2., (F), AND(G) PERTAINING TO HOURS OF WORK, COMPENSATORY TIME, 
AND WITNESS OR JURY DUTY.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, STATE OF OHIO, 
THAT:

SECTION 1: Section 2-2 (b) of Personnel Policy 2-2 is hereby amended and supplemented as 
follows:

“2-2 (b) 2. Hours of Work:

2. The Fair Labor Standards Act mandates that non-exempt employee be compensated 
at a rate of one and one-half times their regular rate of pay for all time worked in 
excess of 40 hours in a work week.  These rules are different for fire & police.  
Employees are not permitted to work before or after their work shift or during their 
unpaid lunch period or take work home without your supervisor’s knowledge and 
permission.  All overtime must be authorized by the Department Head or designee 
in advance of the overtime being worked.  As used in this section, hours worked 
shall be defined as set forth in the Fair Labor Standards Act, as amended, except 
that vacation, holiday, sick and personal days, as paid time off, shall count toward 
that calculation of the overtime threshold.”

SECTION 2: Section 2-2 (f) of Personnel Policy 2-2 is hereby amended and supplemented to 
read as follows:

“2-2 (f) Compensatory Time:

The City may allow an employee to accumulate compensatory time in lieu of overtime pay. 
Flextime is encouraged over Compensatory Time.  An employee may accrue a maximum of 40 
hours of compensatory time at any one time.  Accumulated compensatory time may be cashed out 
once per year.  This paragraph does not supersede language in any collective bargaining agreement 
that includes compensatory time.”

SECTION 3: Section 2-2 (g) of Personnel Policy 2-2 is hereby amended and supplemented to 
read as follows:

“2-2 (g) Witness or Jury Duty:

1. If an employee is called for court jury duty or subpoenaed to testify in a court of law, 
during any portion of the employee’s regular scheduled working day, all compensation for 
such duty must be reimbursed to the city. Employees will be compensated for hours of 
work missed. Any hours outside of the employees scheduled shift will not be paid by the 
city. 
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2. The Employee will be expected to report for work following jury duty, if 3 or more hours 
remain during his/her scheduled workday. 

A. If an employee is called for court jury duty or subpoenaed to testify in a court of 
law, outside of his regularly scheduled working hours, all monies received as 
compensation for such court service shall be retained by the employee. 

B. Employees shall not be entitled to paid court leave when appearing in court for 
criminal or civil cases, such as traffic court, divorce proceedings, custody hearings, 
etc., when the case is being heard in connection with the employee’s personal 
matters. Such absences shall be considered personal leave, or vacation leave, at the 
employee’s option, as scheduled in advance with approval of the Department Head 
or designee. Leave without pay may be approved, by the City Manager or designee, 
if the employee has no other leave available. 

C. Employees appearing in court in connection with their official capacity with the 
City shall receive their appropriate rate of pay.”

SECTION 4: This measure shall take effect and be in full force from and after the earliest period
allowed by law.

PASSED:________________________

ATTEST: APPROVED:

_______________________________________ ____________________________________
                         Clerk of Council     Mayor

First Reading:____________________
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City of Monroe, Ohio  
2-3 Sick Leave Policy 
 
Policy:  

 
a. A regular full-time employee may request sick leave for absences resulting from illness or injury 

as described below, provided they follow the policy outlined in this Section. Sick leave may be 
requested for the following reasons: 

 
1. Illness or injury of the employee or a member of his immediate family requiring the 

employee’s personal care and attendance. 
 

2. Exposure of employee or a member of his immediate family to a contagious 
disease which would have the potential of jeopardizing the health of the employee or 
the health of others. 

 
3. Medical, dental, or optical examinations or treatment of an employee or a member of 

his immediate family. 
 

4. Pregnancy, childbirth, and/or related medical conditions; or 
 

5. Any other reason that would fulfill the requirements of the Family and Medical Leave 
Act. 

 
The Family Medical Leave Act (FMLA) entitles eligible employees of covered employers 
to take unpaid, job-protected leave for specified family and medical reasons with 
continuation of group health insurance coverage under the same terms and conditions as 
if the employee had not taken leave. For additional information and guidance on the 
FMLA, please refer to policy 1-13 FMLA Policy. 

For purposes of this policy, “immediate family” is defined as only: mother, father, mother 
in-law, father in-law, brother, sister, child (including stepchild), spouse or significant 
other (including a domestic partner), grandparent, grandchild, legal guardian, or other 
person who stands in the place of a parent, or other person with the approval of the 
City Manager or designee. 

 
b. The City maintains the right to investigate any employee’s absence. Employees may be required 

to furnish proof of illness as evidenced by a physician’s statement, or other satisfactory written 
statements of the employee as required by the City Manager or designee. 

 
c. Sick leave is accrued at a rate of one and one-quarter workdays with pay for each completed month 

of service (10 hours per month), unless otherwise modified by a collective bargaining agreement.  
 
d. Accrued but unused sick leave shall not be paid upon separation from employment, except as 

specifically provided in this Section. 
 
e. Part-time, seasonal, student, temporary, or other non-permanent employees do not accrue sick leave. 

 
f. Any employee requesting sick leave must inform his supervisor of the fact at least 1 hour before the 
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start of his work period. The employee must give the supervisor information on when reason for his 
sick leave and location of convalescence, if different than the home address, and must indicate when 
they believe they will be able to return to work, and location of convalescence, if different than the 
home address. Failure to do so may result in denial of sick leave for the period of absence. The 
employee will submit to such medical examination, nursing visit, or other inquiry which the City 
Manager deems necessary.  

 
If it is believed that the employee is going to be off for an extended period of time, the 
supervisor should advise refer the employee to Human Resources. The Human Resources 
Department will advise the employee that they may need a medical certification to return to work.. 

 
g. LSick leave longer than 3 working days, due to injury or illness, is permitted subject to availability 

of accrued sick leave time. and a statement from your attending licensed and actively 
practicing physician or nurse practitioner which certifies the nature of the illness or injury, An 
employee may be required to furnish a statement from a licensed and actively participating physician 
which certifies the date seen, work restrictions, and the expected return to work date following an 
absence in excess of 3 working days. Such statement must be received by the Human Resources 
Department not later than 6 working days after the onset of the illness or injury. In-patient 
admission to a local hospital will qualify as medical notice, provided it contains the nature of the 
illness or injury, the date seen, work restrictions, and the expected return to work date. If the sick 
leave meets the eligibility criteria of FMLA or the employee requests the sick leave to be covered 
under the FMLA, the procedures outlined in policy 1-13 (FMLA Policy) shall be followed. 

 
h. If an employee sought medical attention for any authorized use of sick leave, as set forth in 

subsection (A) of this policy, he/she must may be required to submit to the Human Resources 
Department, a medical practitioner’s statement indicating the date seen, work restrictions if 
applicable, expected return to work date, and nature of the visit and name of patient, if other than 
employee.  

 
h.  
i. Sick leave requests for the scheduled workday immediately before or after, or on a holiday or 

immediately before or after vacation may be thoroughly investigated and only approved with 
satisfactory documentation by the City Manager or designee. 

 
Vacation leave, and personal leave, holiday time, compensatory time, and/or EDO’s (if 

applicable) may be used for sick leave purposes after sick leave is exhausted, at the 
employee’s request. and with the approval of the City Manager or designee. If absence 
is due to illness, regardless of leave time used, all guidelines of this policy will apply.  

 
j.i. Payment: 

 
1. Sick leave shall be charged in minimum amounts of 2 hours, or the employee’s accrual 

balance if said balance is less than 2 hours. 
 

2. Employees absent on sick leave shall be paid at the same basic hourly, daily, or biweekly 
rate as when they were working. 

 
3. If sick leave is denied and as a result the employee has been overpaid, such 

overpayment shall be deducted from the employee’s next paycheck. 
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k.j. Abuse: 
 

1. Altering a physician’s certificate or falsification of a written signed statement shall be 
grounds for immediate discharge. 

 
2. An employee fraudulently obtaining sick leave, or anyone found falsifying sick leave 

records, shall be subject to disciplinary action or discharge in accordance with policies 
outlined in this manual. 

 
3. Any abuse or patterned use of sick leave shall be just and sufficient cause for disciplinary 

action.  Employees are expected to be in their homes or hospitalized while on sick leave due 
to illness unless on a medical-related errand or at an appointment. 

 
l.k. Sick Leave Buy Back Policy 

 
 An employee who acquires 800 hours of sick time may on an annual basis sell back hours in 

excess of 800 hours, subject to the following conditions: 
 
• Only 120 hours may be sold back annually. 
• Hours will be paid at 50% of the employee’s rate of pay on December 31st. 
• Buy back must be requested by December 1st annually. 
• Employees will be paid in the pay period containing December 31st; and 
• This program is voluntary. 

 
 
m.l.  Sick Leave Conversion at Retirement/Resignation 

 
1. All employees, at the time of their retirement or resignation in good standing, with 10 

or more years of full-time service with the City are eligible to receive payment of 
their available and unused sick leave balance up to a maximum of 800 hours per the 
conversion stated below: 

• Up to 600 hours shall be paid at 25% of the Employee’s rate of pay at 
retirement or resignation. 

• Hours in excess of 600 up to 800 shall be paid at 33% of the Employee’s rate 
of pay at retirement or resignation. 
 

2. Employees are not required to receive payment for sick leave upon resignation, as 
they may elect to transfer their balance to another public employer per ORC Section 
124.38. 
 

3. Available but unused sick leave shall not be paid upon separation from employment 
except as specifically provided in this Section. 

 
4. The city will take prior service with any state or political subdivision of the state into 

consideration when the employee, at the time of their retirement, in good standing, 
does not have 10 or more years of full-time service with the City of Monroe. For the 
purpose of this policy, retirement shall be defined as the employee officially 
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collecting retirement income from the applicable pension the employee contributes 
to.  

Review & Questions 
 
Questions regarding this policy should be addressed to the Human Resources Department. 
 
Policy Issued on 01/01/2023 
 
Policy Revised on 08/22/2023 
 
Policy Revised on 2/26/2025 
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ORDINANCE NO. 2025-09

AN ORDINANCE AMENDING AND SUPPLEMENTING PERSONNEL POLICY SECTIONS 
2-3 F. THROUGH I. PERTAINING TO SICK LEAVE.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF MONROE, STATE OF OHIO, 
THAT:

SECTION 1: Personnel Policy Sections 2-3 f. through i. are hereby amended and supplemented 
to read as follows:

“f. Any employee requesting sick leave must inform his supervisor of the fact at least 1 
hour before the start of his work period. The employee must give the supervisor 
information on when they believe they will be able to return to work, and location of 
convalescence, if different than the home address. Failure to do so may result in denial of 
sick leave for the period of absence. The employee will submit to such medical 
examination, nursing visit, or other inquiry which the City Manager deems necessary.

If it is believed that the employee is going to be off for an extended period of time, the
supervisor should refer the employee to Human Resources. The Human Resources
Department will advise the employee that they may need a medical certification to return 
to work.

g. Leave longer than 3 working days, due to injury or illness, is permitted subject to 
availability of accrued leave time.  An employee may be required to furnish a statement 
from a licensed and actively participating physician which certifies the date seen, work 
restrictions, and the expected return to work date following an absence in excess of 3 
working days. If the leave meets the eligibility criteria of FMLA the procedures outlined 
in policy 1-13 (FMLA Policy) shall be followed.

h. If an employee sought medical attention for any authorized use of leave, as set forth in
subsection (A) of this policy, he/she may be required to submit to the Human Resources
Department, a medical practitioner’s statement indicating the date seen, work restrictions 
if applicable, expected return to work date, and name of patient, if other than employee.

Vacation leave, holiday time, compensatory time, and/or EDO’s (if applicable) may be used for
sick leave purposes, at the employee’s request. If absence is due to illness, regardless of leave time
used, all guidelines of this policy will apply.”
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SECTION 2: This measure shall take effect and be in full force from and after the earliest 
period allowed by law.

PASSED:__________________________

ATTEST: APPROVED:

_____________________________________ ____________________________________
                    Clerk of Council     Mayor

First Reading:__________________
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Date: 1/15/2025  
City of Monroe 
 
City of Monroe, OH Police Station (Monroe, OH) Main Roof 
602 S Main St 
Monroe, OH 
45050 

 
Bid #: BID-56726 

Equalis Contract #: 

COG-2133B 

 

 

 

 
 
Kris Costas 

kris.costas@roofconnect.com 

717-571-9088 
 

The proposed prices are based on current material and energy costs, current production schedule and all noted assumptions made herein. Some of these factors are very volatile and                                           
represent significant factors that influence the proposed prices.
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SCOPE OF WORK 
 

Base Bid:  
 

• Fleeceback adhered roof membrane system  

• 20-year manufacturer’s Total System Warranty 

• Approximate square feet: 37,522 

• Projected Start Date: April 21, 2025 

• Substantial Completion Date: July 31, 2025 

 
Safety and Project Preparation: 
 

• Perform a pre-job meeting to determine jobsite logistics and safety requirements. 

• Furnish proposed construction schedule, if needed. 

• Furnish and install proper safety equipment. 

• Furnish and install warning lines to identified areas associated with ground related roofing 
activities. 

• Clean existing roof free from debris and contaminates. 
 
System Application: 
 

• Apply the FleeceBACK Adhered Roofing System in conjunction with cover board and EPS Flute 
Fill over the existing metal roof. 

• Contractor to adhere a layer of Expanded Polystyrene 1# density and the ½” SecurShield HD 
Cover Board over the existing metal deck at a rate of 12” on center in the field and 6” on center 
at perimeters and corners. Fully adhere the FleeceBack membrane to the cover board.  

 
 

Miscellaneous  
 

• Nightly tie-ins will be performed to ensure watertight integrity during project. 

• Job site will be cleaned daily during the project and at the completion of the project. 
 

Warranty 
 

• Once final inspection is performed and final payment is received, provide a  
20-year manufacturer’s Total System Warranty. 

 
 

BASE BID TOTAL: $849,641.00*      Accepted:     
 
 

*See all terms, conditions, & exclusions. 
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Schedule of Reimbursement – To be determined. 
 
Notes: 

• The above work including insurance, warranties, hosting, and all safety equipment are included 
in this proposal. 

 
Exclusions:  

• Bonds, permits, and taxes are not included in the price unless stated above.  

• Attic insulation, Wood Nailers, Curbs, Soffit, Fascia, Ladders and Vents are excluded. Only sheet 
metal associated with Roofing is included, unless otherwise stated above. 

• RoofConnect is not responsible for Plumbing, Electrical, HVAC, and Containers which may be 
necessary to complete the project, unless otherwise stated above. RoofConnect is not 
responsible for Interpretation of Local Building Code. 

• This proposal is based upon current, applicable Design Standards and Suitable Decking System 
for Roof System proposed on this Project. This Proposal is valid for 30 days from above Date. 

• Decking, Decking Support Structure, Skylight/Smoke/Hatch Attachment, Mechanical, Plumbing, 
Electrical, Sheathing, Framing, Bonding, Interior work or protection, Night Work, Additional 
Mobilizations, Exterior Cladding are excluded.  
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Warranty Extension Program 
 
You have made the investment and now have a new roofing system. The key to extending the 
life of this asset is proper maintenance and the completion of timely repairs on a yearly basis 
or when the need for maintenance is first noticed.  
 
RoofConnect has developed an asset management program to help you complete this very 
important task. Our program evaluates your roof yearly for maintenance and potential repair 
items. We then create a customized program with prescribed steps for maintenance and 
repair. A Customer Service Specialist will be assigned as your primary contact for repairs and 
we will provide numbers to allow for budgeting and planning for the future.   
 
This investment is more than just a roof. This is one of your largest investments your business 
has and provides peace of mind knowing your building’s contents are protected. With 
RoofConnect’s asset management program, you can take comfort in knowing the serviceable 
life of your roof asset will be extended and will provide a dry, safe space for employees and 
customers. 
 

• Annual roof system inspection 

• Report & analysis 

• 4 hours onsite maintenance repairs 

• Extension of warranty term* 
 

 
(1) Yes, I would like a 25% extension of my warranty term by enrolling in RoofConnect’s 

Annual Preventative Maintenance Program…$.025 per square ft ($1,000 minimum annual 
charge) 

 
(2) No, I do not want to enroll in a program to maintain my roof and extend my warranty term. 

 
Signature:  _________________________________ 
 

 
 

 
 
 

 

 

Warranty Extension 
Program Pricing 
Options: 
 

Annual fee of [$1,000.00] per year for 20 years 
 
-or- 

 
One-time up-front fee of [$20,000.00] 
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ACCEPTANCE 

 

As authorized representative of City of Monroe, I hereby accept the above proposal, summarized as 
follows: Pricing is only valid for 30 days due to material volatility.  
 

Proposed Item Price Accepted 

Base Bid $849,641.00  

Allowance for wood nailer/blocking $50,000.00  

Allowance for Contingency $40,000.00  

Warranty Extension Program $ per annual  

 
 
ACCEPTANCE: The undersigned Customer hereby accepts this Proposal/Contract and, intending to be 
legally bound hereby, agrees that this writing, including the terms and conditions and documents 
incorporated herein, shall be a binding contract and shall constitute the entire contract upon execution 
of this Contract by Customer and RoofConnect. Any additional or different terms and conditions set 
forth in the Customer's purchase order or any other agreement between Customer and RoofConnect 
are expressly rejected by RoofConnect and shall not be binding upon RoofConnect. Any modification to 
this Proposal/Contract, including the terms and conditions and documents incorporated herein, must be 
in writing, signed by both parties, and it must expressly state that it is intended to modify this 
Proposal/Contract and its terms and conditions or documents incorporated herein. 
 
ACCEPTED BY:     
 

Name:   

Signature:   

Date:   

Approved  
Contract 
Amount:  $ 

Purchase  
Order Number:   
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PROJECT AGREEMENT TERMS AND CONDITIONS 
 

Nature of Work.  The construction services will be performed by a roofing contractor member of RoofConnect (hereinafter referred to as the 

“Roofing Contractor”) who is qualified and licensed to perform the construction work and services referenced in this Proposal/Contract.  The 

Roofing Contractor shall furnish the labor and material to perform the Work described herein and/or in the referenced contract documents.  

Neither RoofConnect nor the Roofing Contractor provide design, engineering or architectural services.  It is Customer’s responsibility to retain 

a licensed architect or engineer to determine proper design and code compliance, including a determination as to whether and what type of a 

vapor or air retarder is needed.  If plans, specifications or other design documents have been furnished by Customer, Customer warrants that 

they are sufficient and conform to all applicable laws and building codes.  Customer or its licensed architect or engineer is responsible for any 

loss, damage or expense due to defects in plans or specifications or building code violations, unless such damage results from a deviation by 

Roofing Contractor from what is specified. Customer is responsible for any losses due to condensation, moisture migration from the building 

interior or other building components, location or size of roof drains, adequacy of drainage, ponding on the roof, structural conditions or the 

properties of the roof deck or substrate on which the Roofing Contractor’s roofing Work is installed. 

Deck. Customer warrants that structures on which the Roofing Contractor is to work are in sound condition and capable of withstanding roof 

construction, equipment and operations. Commencement of roof installation indicates only that the surface of the roof deck appears satisfactory 

to attach roofing materials and that no visible defects were apparent.  Customer and/or its designers and other contractors are responsible for 

the structural sufficiency, quality of construction (including compliance with FMG criteria), undulations, fastening and moisture content of the 

roof deck. Customer is responsible to test or assess moisture content of the roof deck or substrate. 

Asbestos and Toxic Materials.  This Proposal/Contract is based on not coming into contact with asbestos-containing or toxic materials 

(“ACM”).  Customer is responsible for expenses, claims or damages arising out of the presence, disturbance or removal of ACM.  The Contract 

Price shall be increased for additional expenses resulting from the presence of ACM. Customer shall indemnify RoofConnect and Roofing 

Contractor from and against any liability, damages, losses, claims, demands or citations arising out of the presence of ACM. 

Payment.  Unless stated otherwise on the face of this Proposal/Contract, within ten (10) days of substantial completion of the Work, Customer 

shall pay RoofConnect the Contract Price plus any additional charges for changed or extra work.  If completion of the Work extends beyond 

one month, Customer shall make monthly progress payments to RoofConnect by the fifth (5th) day of the month for the value of Work completed 

during the preceding month, plus the value of materials suitably stored for the project.  All sums not paid when due shall earn interest at the rate 

of 1% per month (12% per year).  RoofConnect shall be entitled to recover from Customer all costs of collection incurred by RoofConnect, 

including attorneys’ fees, resulting from Customer’s failure to make proper payment when due.  Customer’s acceptance of the Work and 

payment from Customer is not dependent upon criteria promulgated by Factory Mutual Global, including wind uplift testing.  Customer 

acknowledges that RoofConnect is not an insurance adjuster and that RoofConnect cannot and will not negotiate directly with Customer’s 

insurance carriers on Customer’s behalf.  Customer shall be solely responsible for payment in full to RoofConnect and any reimbursement to 

Customer by an insurance carrier shall be Customer’s sole responsibility to negotiate and resolve. 

Right to Stop Work. The failure of Customer to make proper payment when due shall, in addition to all other rights, constitute a material 

breach of contract and shall entitle RoofConnect, at its discretion, to direct Roofing Contractor to suspend all Work and shipments, including 

furnishing warranty, until full payment is made.  The time period to perform the Work shall be extended for a period equal to the period during 

which the Work was suspended, and the Contract Price shall be increased by the amount of reasonable costs of shut-down, delay and start-up. 

Insurance.  RoofConnect shall require its Roofing Contractor to carry workers’ compensation and commercial general liability insurance.  

Upon request by Customer, RoofConnect will furnish to Customer a Certificate of Insurance showing the Roofing Contractor’s insurance 

coverage.  Customer shall purchase and maintain builder’s risk and property insurance sufficient to cover the total value of the entire Project 

on a replacement cost basis, including labor and materials furnished, covering fire, extended coverage, malicious mischief, vandalism and theft 

on the premises to protect against loss or damage to material and partially completed Work until the job is completed and accepted.  Moneys 

owed to RoofConnect shall not be withheld by reason of any damage or claim that is covered by liability, property or builder’s risk insurance. 

Additional Insured.  If Customer requires that Customer or others be listed as additional insureds on the liability insurance policy, Customer 

agrees that the naming of Customer or others as additional insureds is intended to apply to claims made against the additional insured only to 

the extent the claim is due to the negligence of the Roofing Contractor and it does not apply to or make the insurer liable for claims that are due 

to the fault of the additional insured. 

Clean-up; Interior Protection.  Customer acknowledges that re-roofing of an existing building may cause disturbance, dust, debris or 

fireproofing to fall into the interior depending on existing building conditions. Customer agrees to remove or protect property directly below 

the roof in order to minimize potential interior damage. Customer shall be responsible for clean-up, disturbance, damage or loss to interior 

property that Customer did not remove or protect prior to commencement of roofing operations.  Customer shall notify tenants of re-roofing 

and the need to provide protection underneath areas being re-roofed.  Customer agrees to hold harmless RoofConnect and Roofing Contractor 

from claims of tenants who were not so notified and did not provide protection.  Unless otherwise specified on the face of this Proposal/Contract, 

Customer shall provide all trash dumpsters for disposal of roofing materials during performance of the Work. 
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Deck Repairs and Unforeseen Conditions.  Any work required to replace rotten or missing wood or deteriorated decking to make the deck 

suitable for roof installation shall be done on a labor and material or unit price basis as an extra unless specifically included in the Scope of 

Work. Deck repairs or replacement shall be performed as needed to provide an adequate substrate for the roofing materials. Unforeseen 

conditions that may affect the Work will be reported to Customer and authorization requested prior to permanent repairs being performed. 

Schedule.  Any dates provided in this Proposal/Contract for commencement and progress of the Work are estimated and subject to change.  

RoofConnect will promptly notify Customer of any changes in the date of commencement or estimated date of completion of the Work. 

Damages and Delays/Force Majeure.  Customer shall coordinate the Project so that the Project proceeds in an orderly and customary manner 

and so as to avoid newly installed roofing being used as a surface for on-going construction work.  If others damage the Work, including damage 

to temporary tie-ins and punctures, cuts and tears in the roof membrane or flashings, Customer agrees to backcharge those causing the damage.  

Any repairing of the same will be charged as an extra on a time and materials basis, and the time for performance shall be extended for a time 

sufficient to make such repairs.  For damage or delay caused by circumstances beyond the control of the parties, including but not limited to 

acts of God, pandemics, epidemics, quarantines, accidents, unavoidable casualties, snow, ice dams, fire, adverse weather, vandalism, regulation, 

strikes, jurisdictional disputes, disruption in supply chains, failure or delay of transportation, shortage of or inability to obtain materials or 

equipment or labor and delays caused by others, the time for performance of the Work shall be extended and the Contract Price shall be increased 

for additional costs of performing the Work due to such circumstance(s). 

Roof Projections.  The Work includes flashing roof projections that are in place prior to installation of roofing or shown on the architectural 

plans provided by Customer. Penetrations not shown on the plans provided by Customer prior to submittal of this Proposal/Contract or required 

after installation of roofing shall be considered an order for extra work, and the Contract Price shall be increased based on time and material 

rates for additional expenses resulting from additional penetrations. 

Changes in the Work and Extra Work.  Customer shall be entitled to request in writing extra or changed work that is not part of the original 

Scope of Work, and the total Contract Price shall be adjusted accordingly. Customer shall not give orders for work that is required to be 

performed at that time and then refuse to make payment on the grounds that a Change Order was not executed at the time the work was 

performed or Customer’s representative was not authorized to order the change.  This Proposal/Contract is based upon all Work being performed 

during regular working hours. Extra charges will be made for overtime and Work performed outside of regular working hours, if required by 

Customer. 

Wind Loads or Uplift Pressures.  Design Professional is responsible to design the Work to be in compliance with applicable codes and 

regulations and to specify or show the work that is to be performed, including calculation or verification of wind-load design.  To the extent 

minimum wind loads or uplift pressures are required, the Contract Price is based solely on manufacturer’s printed test results.  No representations 

are made regarding wind uplift capacity. 

Tolerances.  All labor and materials shall be furnished in accordance with normal industry standards and industry tolerances for uniformity, 

color, variation, thickness, size, weight, finish and texture. Specified quantities are intended to represent an average over the entire roof area. 

Fumes and Emissions. Customer acknowledges that odors and emissions from roofing products will be released as part of the roofing operations.  

Customer shall be responsible for interior air quality, including controlling mechanical equipment, HVAC units, intake vents, wall vents, windows, 

doors and other openings to prevent fumes and odors from entering the building.  Customer is aware that roofing products emit fumes, vapors and odors 

during the application process.  Some people are more sensitive to these emissions than others. Customer shall hold RoofConnect and Roofing 

Contractor harmless from claims from third parties relating to fumes and odors that are emitted during the normal roofing process.  

Material Cost Escalation.  Steel products, asphalt, polyisocyanurate and other roofing products are sometimes subject to unusual price 

volatility due to conditions that are beyond the control of the parties.  If there is an increase in these or other roofing products between the date 

of this Proposal/Contract and the time when the Work is to be performed, the Contract Price may be increased to reflect the additional cost, 

upon submittal of written documentation and advance notice. 

Backcharges.  No backcharges or claims for payment of services rendered or materials and equipment furnished by Customer shall be valid 

unless previously authorized in writing by RoofConnect and unless written notice is given to RoofConnect within five (5) days of the event, act 

or omission which is the basis of the backcharge. 
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Roof Top Safety.  Customer warrants there will be no live power lines on or near the roof servicing the building where the Work will be 

performed and that Customer will turn off any such power supplies to avoid an electrocution risk.  Customer will indemnify Roofing Contractor 

and RoofConnect from personal injury and other claims and expenses if Customer fails to turn-off power so as to avoid injury resulting from 

the presence of concealed electrical conduit and live electrical power.  Customer is responsible for costs of repair or damages, including 

disruption of service, resulting from damage to undisclosed or concealed electrical or other utility lines. Customer shall shut down roof located 

electronic equipment that emits or receives radio frequency waves while the Work is being performed on the roof so that workers will not be 

subject to radio frequency waves or electromagnetic radiation while working on the roof and shall indemnify and hold harmless RoofConnect 

and Roofing Contractor from any personal injury claims resulting from a failure by Customer to do so.  Except for workers performing the 

Work, Customer is responsible for the safety of persons or entities whom Customer allows or authorizes to be on the roof.  Customer agrees to 

and shall indemnify and hold Roofing Contractor and RoofConnect harmless, including attorneys’ fees, from claims for personal injury by 

persons or entities whom Customer has allowed or authorized to be on the roof. 

Conduit and Materials Attached to Deck. The Contract Price is based upon there not being electrical conduit, cables, wires or other materials 

embedded within the roof assembly or attached directly to the underside or topside of the roof deck upon which the new roof will be installed.  

Customer is responsible for all loss and damage caused by conduit, wires, cables, pipes, fireproofing or any objects attached to the underside 

of the roof decking which could be damaged during installation of the new roof system or repairs. 

Availability of Site.  Customer shall provide direct access to the work site for the passage of trucks and materials and direct access to the roof.  

The raising, disconnection, re-connection, or relocation of any mechanical equipment on the roof that may be necessary to perform the roofing 

work shall be performed by others or treated as an extra. The Work shall not be required to begin until underlying areas are ready and acceptable 

to receive the Work and sufficient areas of roof deck are clear and available and free from snow, water or debris to allow for continuous full 

operation.  The expense of any extra trips to and from the job as a result of the job not being ready for the Work after Customer has provided 

notice to proceed will be charged as an extra. Customer shall provide at the worksite sufficient storage room for all materials and reasonable 

use of such facilities as scaffolding, elevators, and such other equipment as may be available for handling materials.  Customer shall permit the 

use of driveways and paved areas leading to or adjacent to the worksite for equipment without liability occasioned by such use.  Customer shall 

supply at the worksite for performance of the Work: water, power, site security, and clear access to work area. 

Warranty.  A manufacturer’s warranty shall be furnished to Customer if a manufacturer’s warranty is called for on the face of this 

Proposal/Contract.  It is expressly agreed that in the event of alleged defects in the materials furnished, Customer shall have recourse only 

against the manufacturer of such material.  The Roofing Contractor’s workmanship warranty, which shall warrant the workmanship for a period 

of 12 months from completion of the Work, shall be furnished to the Customer.  The workmanship warranty will not extend to conditions, leaks 

or damages caused by (1) abuse, misuse, vandalism, lack of maintenance, accident or negligence in maintaining the roof by Customer or others; 

(2) lightning, hail, windstorm, hurricane, earthquake, thermal shock or other acts of God; (3) other building components, including solar 

equipment, building movement, cracking, settlement, deflection of roof deck, dry rot, deterioration of walls, water entry through masonry or 

other building components, vapor condensation from below, and defects in the materials used as a base under the roof; (4) faulty vents, 

equipment supports, and other penetrations of the roof work and edge conditions, unless such items were included in the Work; (5) installation, 

service or maintenance of roof top equipment, solar equipment, plant media, overburden or traffic of any nature on the roof by Customer or 

others; (6) acts or omissions of Customer or others; (7) movement of metal work; (8) ponding of water; (9) discharge of oils, greases, solvents 

or chemicals; (10) damage caused by termites, insects, birds or animals; (11) penetration of the roofing from beneath by nails or other fasteners; 

(12) ice dams; or (13) blockage of roof drains or gutters.  If, during the term of the workmanship warranty, the subject property is exposed to 

tornadoes, hurricanes, or earthquakes, the warranty will be void and cancelled.  ALL IMPLIED WARRANTIES AND SPECIFICALLY 

THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE EXPRESSLY 

EXCLUDED AND DISCLAIMED.  

Existing Conditions.  Customer is responsible for leakage through the existing roof or other portions of the building that have not yet been 

reroofed by Roofing Contractor. 

Mold. Customer agrees to act promptly so that roof leaks are not a source of potential interior mold growth.  Customer will make periodic 

inspections for signs of water intrusion and act promptly including prompt notice to RoofConnect if Customer believes there are roof leaks. 

Repairs to deficient workmanship shall be made promptly after RoofConnect receives written notice of leaks. Customer is responsible for 

monitoring any leak areas and for indoor air quality.  Customer shall hold harmless and indemnify RoofConnect and Roofing Contractor from 

claims due to indoor air quality and resulting from a failure by Customer to maintain the building in a manner to avoid growth of mold.   

Material References.  Technical specifications (i.e., R-value, ASTM or UL compliance) of materials used are represented as such by the 

material manufacturers.  RoofConnect and its Roofing Contractor are not responsible for verifying such technical specifications. 

Oil-canning.  Metal roofing and wall panels, especially lengthy flat-span sheet-metal panels, often will exhibit waviness, commonly referred 

to as “oil-canning.”  The degree of oil-canning and the appearance of the panels will vary depending on factor such as the length and color of 

the panels, alloy, gauge, galvanizing process, substrate condition, and exposure to sunlight.  Oil-canning pertains to aesthetics and not the 

performance of the panels and is not controlled by the roofing work performed.  The type of metal roofing or wall panels specified can affect 

the degree of oil-canning.  Oil-canning shall not be grounds to withhold payment or reject panels of the type specified. 
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Specific Exclusions.  Unless specifically included in the Scope of Work on the face of this Proposal/Contract, the following items are expressly 

excluded from the Work: (1) bonds of any kind; (2) costs for permits and third-party inspections; (3) overtime, after-hours work, and work on 

any legally recognized holiday; (4) LEED Certification or any other type of green building certification; (5) repair of any damaged landscaping 

and repair or painting of other property; (6) abatement of asbestos and any other hazardous material; (7) labor and materials not specifically 

described on the face of this Proposal/Contract; and (8) security services. 

Dispute Resolution.  If a dispute arises between the parties with respect to any matters or questions arising out of or relating to this Contract 

or the breach thereof, the parties will seek to mediate the dispute.  If mediation is unsuccessful, arbitration shall be administered by and 

conducted in accordance with the Construction Industry Arbitration Rules of the American Arbitration Association unless the parties mutually 

agree otherwise.  Customer agrees to the joinder of any third parties, including Roofing Contractor, in the arbitration proceeding at the request 

of RoofConnect.  The location of such arbitration shall be Little Rock, Arkansas or such other location as agreed by the parties. This agreement 

to arbitrate shall be specifically enforceable under the prevailing arbitration law.  The award rendered by the arbitrator(s) shall be final, and 

judgment may be entered upon it in any court having jurisdiction thereof.  Any legal claim against RoofConnect must be initiated no later than 

two (2) years after completion of the Work. Collection matters may be processed through litigation or arbitration at the discretion of 

RoofConnect. 

Governing Law.  This Contract/Proposal shall be governed by the laws of the State of Arkansas. 

Limitation of Liability.  ROOFCONNECT SHALL NOT IN ANY CIRCUMSTANCE, INCLUDING, BUT NOT LIMITED TO, 

BREACH OF CONTRACT, BREACH OF WARRANTY, TORT CLAIMS (INCLUDING NEGLIGENCE) OR OTHER GROUNDS, 

BE LIABLE FOR PUNITIVE, SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAMAGES, SUCH AS LOST PROFITS, LOSS 

OF REVENUE, BUSINESS INTERRUPTION, LOSS OF PRODUCT OR PRODUCTION AND SIMILAR LOSSES. TO THE 

FULLEST EXTENT PERMITTED BY LAW, ROOFCONNECT’S LIABILITY FOR DAMAGES ARISING OUT OF THIS 

PROPOSAL/CONTRACT AND/OR THE WORK, WHETHER SUCH DAMAGES ARE BASED ON BREACH OF CONTRACT, 

BREACH OF WARRANTY, TORTS (INCLUDING NEGLIGENCE) OR OTHER GROUNDS, SHALL NOT EXCEED TWENTY-

FIVE THOUSAND DOLLARS ($25,000.00) OR THE CONTRACT PRICE, WHICHEVER IS LESS.  Customer acknowledges and 

agrees that any advice or other assistance furnished by RoofConnect regarding any labor, equipment, goods, materials, or systems, whether or 

not furnished hereunder, is provided solely in RoofConnect’s capacity as manager of a network of roofing contractors and shall not be construed 

as advice or assistance of a professional consultant, engineer or designer; therefore, RoofConnect shall have no liability to Customer or others 

with respect to any such advice or assistance.  

Status of RoofConnect.  It is understood by the parties that RoofConnect itself is not a licensed construction contractor and will not itself 

perform the construction services referenced in this Proposal/Contract.  RoofConnect provides a network of leading professional roofing 

contractors operating throughout the United States.  The construction services will be performed by a Roofing Contractor member of 

RoofConnect who is qualified and licensed to perform the construction work and services referenced in this Proposal/Contract. 

Entire Agreement.  This Proposal/Contract, including these Terms and Conditions and documents specifically listed as Contract Documents 

on the Proposal/Contract, constitutes the entire agreement between the parties with respect to the subject matter herein.   
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The National Roofing Contractors Association 

(NRCA) performed a study comparing three roof 

maintenance philosophies and their impact on 

roof life. Their findings showed the following: 
 

•  

 
 
 
 
 
 

   ROOFING TOTAL COST OF OWNERSHIP REACTIVE VS. PREVENTATIVE MAINTENANCE 

IN GENERAL, MAINTENANCE FALLS INTO TWO CATEGORIES: REACTIVE OR PREVENTATIVE. 

 
REACTIVE MAINTENANCE focuses on repairing an asset once failure occurs. PREVENTATIVE MAINTENANCE, 

however, focuses on avoiding repairs and asset failure through 

preventative and predictive methods. 

 

THE BENEFITS OF PREVENTATIVE MAINTENANCE 

Preventative maintenance is a management strategy to 

provide and maintain serviceable roofing assets. It is a 

multi-year planned strategy to select most effective 

treatments to preserve your roof, to impede their future 

deterioration and to maintain or to improve their functional 

condition while maintaining a safe and dry building interior. 

 

A study on repair costs was performed by the country’s largest roofing manufacturer. They found the 

average cost to maintain a roof as part of an asset management program to be $0.04 per square foot. The 

average cost of repairs performed on a reactive basis was four times as much at $0.16 per square foot! 

While these studies can provide an idea of the costs associated with reactive repairs, they did not include 

the hidden costs resulting from the need for roof repair. These include damage to insulation (loss of energy 

efficiency), deck degradation (structural concerns), damage to ceiling tiles, business disruptions, product 

loss, and slip & fall litigation. 

 

TOTAL COST OF OWNERSHIP 
Choosing to pursue a preventative maintenance plan 

can save you money and extend the life of your roof.  

In the example in Figure 2, a case study was performed, 

comparing total cost of ownership when a preventative 

maintenance plan is enacted versus the cost of  

maintaining your roof asset reactively. 

 

THE PREVENTATIVE MAINTENANCE 

PLAN NOT ONLY EXTENDS THE LIFE 

OF YOUR ROOF BUT SAVES YOU 43% 

OF THE TOTAL COST PER YEAR! 

Maintenance Type Average Life Span 

Unmaintained 10 to 14 years 

Maintained 14 to 20 years 

Managed 20 to 35 years 

REACTIVE MAINTENANCE PREVENTATIVE MAINTENANCE 

Roof Installation Cost $265,000.00 Roof Installation Cost $265,000.00 

  PM Cost (annual 
inspection/maintenance) 

$85,000.00 

Leak Service $48,000.00 Leak Service $10,000.00 

Repair Cost $15,000.00 Repair Cost $15,000.00 

Total Cost Roof #1 $328,000.00 Total Cost $375,000.00 

Life of Roof (years) 12 Life of Roof (years) 24 

 
Re-roof Installation Cost 

 
$265,000.00 

  

Leak Service $48,000.00   

Repair Cost $15,000.00   

Total Cost of Roof #2 $328,000.00   

 
Total Cost Over 24 Years 

 
$656,000.00 

 
Total Cost Over 24 Years 

 
$375,000.00 

Total Cost of Ownership 

(per year) 

$23,333.00 Total Cost of Ownership 
(per year) 

$15,625.00 
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Date: 1/10/2025  
City of Monroe 
 
City of Monroe, OH Police Station (Monroe, OH) Main Roof 
602 S Main St 
Monroe, OH 
45050 

 
Bid #: BID-56725 

Equalis Contract #: 

COG-2133B 

 

 

 

 
 
Kris Costas 

kris.costas@roofconnect.com 

717-571-9088 
 

The proposed prices are based on current material and energy costs, current production schedule and all noted assumptions made herein. Some of these factors are very volatile and                                           
represent significant factors that influence the proposed prices.
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SCOPE OF WORK 
 

Base Bid:  
 

• Fleeceback adhered roof membrane system  

• 20-year manufacturer’s Total System Warranty 

• Approximate square feet: 37,522 

 
Safety and Project Preparation: 
 

• Perform a pre-job meeting to determine jobsite logistics and safety requirements. 

• Furnish proposed construction schedule, if needed. 

• Furnish and install proper safety equipment. 

• Furnish and install warning lines to identified areas associated with ground related roofing 
activities. 

• Clean existing roof free from debris and contaminates. 
 
System Application: 
 

• Apply the FleeceBACK Adhered Roofing System in conjunction with cover board and EPS Flute 
Fill over the existing metal roof. 

• Contractor to adhere a layer of Expanded Polystyrene 1# density and the ½” SecurShield HD 
Cover Board over the existing metal deck at a rate of 12” on center in the field and 6” on center 
at perimeters and corners. Fully adhere the FleeceBack membrane to the cover board.  

 
Miscellaneous  
 

• Nightly tie-ins will be performed to ensure watertight integrity during project. 

• Job site will be cleaned daily during the project and at the completion of the project. 
 

Warranty 
 

• Once final inspection is performed and final payment is received, provide a  
20-year manufacturer’s Total System Warranty. 

 
 

BASE BID TOTAL: $1,091,960.00*      Accepted:     
 
 

*All applicable taxes included. See all terms, conditions, & exclusions. 
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Schedule of Reimbursement  - To be determined. 
 
Notes: 

• The above work including insurance, warranties, hosting, and all safety equipment are included 
in this proposal. 

 
Exclusions:  

• Bonds, permits, and taxes are not included in the price unless stated above.  

• Attic insulation, Wood Nailers, Curbs, Soffit, Fascia, Ladders and Vents are excluded. Only sheet 
metal associated with Roofing is included, unless otherwise stated above. 

• RoofConnect is not responsible for Plumbing, Electrical, HVAC, and Containers which may be 
necessary to complete the project, unless otherwise stated above. RoofConnect is not 
responsible for Interpretation of Local Building Code. 

• This proposal is based upon current, applicable Design Standards and Suitable Decking System 
for Roof System proposed on this Project. This Proposal is valid for 30 days from above Date. 

• Decking, Decking Support Structure, Skylight/Smoke/Hatch Attachment, Mechanical, Plumbing, 
Electrical, Sheathing, Framing, Bonding, Interior work or protection, Night Work, Additional 
Mobilizations, Exterior Cladding are excluded.  
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Warranty Extension Program 
 
You have made the investment and now have a new roofing system. The key to extending the 
life of this asset is proper maintenance and the completion of timely repairs on a yearly basis 
or when the need for maintenance is first noticed.  
 
RoofConnect has developed an asset management program to help you complete this very 
important task. Our program evaluates your roof yearly for maintenance and potential repair 
items. We then create a customized program with prescribed steps for maintenance and 
repair. A Customer Service Specialist will be assigned as your primary contact for repairs and 
we will provide numbers to allow for budgeting and planning for the future.   
 
This investment is more than just a roof. This is one of your largest investments your business 
has and provides peace of mind knowing your building’s contents are protected. With 
RoofConnect’s asset management program, you can take comfort in knowing the serviceable 
life of your roof asset will be extended and will provide a dry, safe space for employees and 
customers. 
 

• Annual roof system inspection 

• Report & analysis 

• 4 hours onsite maintenance repairs 

• Extension of warranty term* 
 

 
(1) Yes, I would like a 25% extension of my warranty term by enrolling in RoofConnect’s 

Annual Preventative Maintenance Program…$.025 per square ft ($1,000 minimum annual 
charge) 

 
(2) No, I do not want to enroll in a program to maintain my roof and extend my warranty term. 

 
Signature:  _________________________________ 
 

 
 

 
 
 

 

 

Warranty Extension 
Program Pricing 
Options: 
 

Annual fee of [$1,000.00] per year for 20 years 
 
-or- 

 
One-time up-front fee of [$20,000.00] 
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ACCEPTANCE 

 

As authorized representative of City of Monroe, I hereby accept the above proposal, summarized as 
follows: Pricing is only valid for 30 days due to material volatility.  
 

Proposed Item Price Accepted 

Base Bid $1,091,960.00  

Allowance for wood nailer/blocking $50,000.00  

Allowance for Contingency $40,000.00  

Warranty Extension Program $ per annual  

 
 
ACCEPTANCE: The undersigned Customer hereby accepts this Proposal/Contract and, intending to be 
legally bound hereby, agrees that this writing, including the terms and conditions and documents 
incorporated herein, shall be a binding contract and shall constitute the entire contract upon execution 
of this Contract by Customer and RoofConnect. Any additional or different terms and conditions set 
forth in the Customer's purchase order or any other agreement between Customer and RoofConnect 
are expressly rejected by RoofConnect and shall not be binding upon RoofConnect. Any modification to 
this Proposal/Contract, including the terms and conditions and documents incorporated herein, must be 
in writing, signed by both parties, and it must expressly state that it is intended to modify this 
Proposal/Contract and its terms and conditions or documents incorporated herein. 
 
ACCEPTED BY:     
 

Name:   

Signature:   

Date:   

Approved  
Contract 
Amount:  $ 

Purchase  
Order Number:   
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PROJECT AGREEMENT TERMS AND CONDITIONS 
 

Nature of Work.  The construction services will be performed by a roofing contractor member of RoofConnect (hereinafter referred to as the 

“Roofing Contractor”) who is qualified and licensed to perform the construction work and services referenced in this Proposal/Contract.  The 

Roofing Contractor shall furnish the labor and material to perform the Work described herein and/or in the referenced contract documents.  

Neither RoofConnect nor the Roofing Contractor provide design, engineering or architectural services.  It is Customer’s responsibility to retain 

a licensed architect or engineer to determine proper design and code compliance, including a determination as to whether and what type of a 

vapor or air retarder is needed.  If plans, specifications or other design documents have been furnished by Customer, Customer warrants that 

they are sufficient and conform to all applicable laws and building codes.  Customer or its licensed architect or engineer is responsible for any 

loss, damage or expense due to defects in plans or specifications or building code violations, unless such damage results from a deviation by 

Roofing Contractor from what is specified. Customer is responsible for any losses due to condensation, moisture migration from the building 

interior or other building components, location or size of roof drains, adequacy of drainage, ponding on the roof, structural conditions or the 

properties of the roof deck or substrate on which the Roofing Contractor’s roofing Work is installed. 

Deck. Customer warrants that structures on which the Roofing Contractor is to work are in sound condition and capable of withstanding roof 

construction, equipment and operations. Commencement of roof installation indicates only that the surface of the roof deck appears satisfactory 

to attach roofing materials and that no visible defects were apparent.  Customer and/or its designers and other contractors are responsible for 

the structural sufficiency, quality of construction (including compliance with FMG criteria), undulations, fastening and moisture content of the 

roof deck. Customer is responsible to test or assess moisture content of the roof deck or substrate. 

Asbestos and Toxic Materials.  This Proposal/Contract is based on not coming into contact with asbestos-containing or toxic materials 

(“ACM”).  Customer is responsible for expenses, claims or damages arising out of the presence, disturbance or removal of ACM.  The Contract 

Price shall be increased for additional expenses resulting from the presence of ACM. Customer shall indemnify RoofConnect and Roofing 

Contractor from and against any liability, damages, losses, claims, demands or citations arising out of the presence of ACM. 

Payment.  Unless stated otherwise on the face of this Proposal/Contract, within ten (10) days of substantial completion of the Work, Customer 

shall pay RoofConnect the Contract Price plus any additional charges for changed or extra work.  If completion of the Work extends beyond 

one month, Customer shall make monthly progress payments to RoofConnect by the fifth (5th) day of the month for the value of Work completed 

during the preceding month, plus the value of materials suitably stored for the project.  All sums not paid when due shall earn interest at the rate 

of 1% per month (12% per year).  RoofConnect shall be entitled to recover from Customer all costs of collection incurred by RoofConnect, 

including attorneys’ fees, resulting from Customer’s failure to make proper payment when due.  Customer’s acceptance of the Work and 

payment from Customer is not dependent upon criteria promulgated by Factory Mutual Global, including wind uplift testing.  Customer 

acknowledges that RoofConnect is not an insurance adjuster and that RoofConnect cannot and will not negotiate directly with Customer’s 

insurance carriers on Customer’s behalf.  Customer shall be solely responsible for payment in full to RoofConnect and any reimbursement to 

Customer by an insurance carrier shall be Customer’s sole responsibility to negotiate and resolve. 

Right to Stop Work. The failure of Customer to make proper payment when due shall, in addition to all other rights, constitute a material 

breach of contract and shall entitle RoofConnect, at its discretion, to direct Roofing Contractor to suspend all Work and shipments, including 

furnishing warranty, until full payment is made.  The time period to perform the Work shall be extended for a period equal to the period during 

which the Work was suspended, and the Contract Price shall be increased by the amount of reasonable costs of shut-down, delay and start-up. 

Insurance.  RoofConnect shall require its Roofing Contractor to carry workers’ compensation and commercial general liability insurance.  

Upon request by Customer, RoofConnect will furnish to Customer a Certificate of Insurance showing the Roofing Contractor’s insurance 

coverage.  Customer shall purchase and maintain builder’s risk and property insurance sufficient to cover the total value of the entire Project 

on a replacement cost basis, including labor and materials furnished, covering fire, extended coverage, malicious mischief, vandalism and theft 

on the premises to protect against loss or damage to material and partially completed Work until the job is completed and accepted.  Moneys 

owed to RoofConnect shall not be withheld by reason of any damage or claim that is covered by liability, property or builder’s risk insurance. 

Additional Insured.  If Customer requires that Customer or others be listed as additional insureds on the liability insurance policy, Customer 

agrees that the naming of Customer or others as additional insureds is intended to apply to claims made against the additional insured only to 

the extent the claim is due to the negligence of the Roofing Contractor and it does not apply to or make the insurer liable for claims that are due 

to the fault of the additional insured. 

Clean-up; Interior Protection.  Customer acknowledges that re-roofing of an existing building may cause disturbance, dust, debris or 

fireproofing to fall into the interior depending on existing building conditions. Customer agrees to remove or protect property directly below 

the roof in order to minimize potential interior damage. Customer shall be responsible for clean-up, disturbance, damage or loss to interior 

property that Customer did not remove or protect prior to commencement of roofing operations.  Customer shall notify tenants of re-roofing 

and the need to provide protection underneath areas being re-roofed.  Customer agrees to hold harmless RoofConnect and Roofing Contractor 

from claims of tenants who were not so notified and did not provide protection.  Unless otherwise specified on the face of this Proposal/Contract, 

Customer shall provide all trash dumpsters for disposal of roofing materials during performance of the Work. 
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Deck Repairs and Unforeseen Conditions.  Any work required to replace rotten or missing wood or deteriorated decking to make the deck 

suitable for roof installation shall be done on a labor and material or unit price basis as an extra unless specifically included in the Scope of 

Work. Deck repairs or replacement shall be performed as needed to provide an adequate substrate for the roofing materials. Unforeseen 

conditions that may affect the Work will be reported to Customer and authorization requested prior to permanent repairs being performed. 

Schedule.  Any dates provided in this Proposal/Contract for commencement and progress of the Work are estimated and subject to change.  

RoofConnect will promptly notify Customer of any changes in the date of commencement or estimated date of completion of the Work. 

Damages and Delays/Force Majeure.  Customer shall coordinate the Project so that the Project proceeds in an orderly and customary manner 

and so as to avoid newly installed roofing being used as a surface for on-going construction work.  If others damage the Work, including damage 

to temporary tie-ins and punctures, cuts and tears in the roof membrane or flashings, Customer agrees to backcharge those causing the damage.  

Any repairing of the same will be charged as an extra on a time and materials basis, and the time for performance shall be extended for a time 

sufficient to make such repairs.  For damage or delay caused by circumstances beyond the control of the parties, including but not limited to 

acts of God, pandemics, epidemics, quarantines, accidents, unavoidable casualties, snow, ice dams, fire, adverse weather, vandalism, regulation, 

strikes, jurisdictional disputes, disruption in supply chains, failure or delay of transportation, shortage of or inability to obtain materials or 

equipment or labor and delays caused by others, the time for performance of the Work shall be extended and the Contract Price shall be increased 

for additional costs of performing the Work due to such circumstance(s). 

Roof Projections.  The Work includes flashing roof projections that are in place prior to installation of roofing or shown on the architectural 

plans provided by Customer. Penetrations not shown on the plans provided by Customer prior to submittal of this Proposal/Contract or required 

after installation of roofing shall be considered an order for extra work, and the Contract Price shall be increased based on time and material 

rates for additional expenses resulting from additional penetrations. 

Changes in the Work and Extra Work.  Customer shall be entitled to request in writing extra or changed work that is not part of the original 

Scope of Work, and the total Contract Price shall be adjusted accordingly. Customer shall not give orders for work that is required to be 

performed at that time and then refuse to make payment on the grounds that a Change Order was not executed at the time the work was 

performed or Customer’s representative was not authorized to order the change.  This Proposal/Contract is based upon all Work being performed 

during regular working hours. Extra charges will be made for overtime and Work performed outside of regular working hours, if required by 

Customer. 

Wind Loads or Uplift Pressures.  Design Professional is responsible to design the Work to be in compliance with applicable codes and 

regulations and to specify or show the work that is to be performed, including calculation or verification of wind-load design.  To the extent 

minimum wind loads or uplift pressures are required, the Contract Price is based solely on manufacturer’s printed test results.  No representations 

are made regarding wind uplift capacity. 

Tolerances.  All labor and materials shall be furnished in accordance with normal industry standards and industry tolerances for uniformity, 

color, variation, thickness, size, weight, finish and texture. Specified quantities are intended to represent an average over the entire roof area. 

Fumes and Emissions. Customer acknowledges that odors and emissions from roofing products will be released as part of the roofing operations.  

Customer shall be responsible for interior air quality, including controlling mechanical equipment, HVAC units, intake vents, wall vents, windows, 

doors and other openings to prevent fumes and odors from entering the building.  Customer is aware that roofing products emit fumes, vapors and odors 

during the application process.  Some people are more sensitive to these emissions than others. Customer shall hold RoofConnect and Roofing 

Contractor harmless from claims from third parties relating to fumes and odors that are emitted during the normal roofing process.  

Material Cost Escalation.  Steel products, asphalt, polyisocyanurate and other roofing products are sometimes subject to unusual price 

volatility due to conditions that are beyond the control of the parties.  If there is an increase in these or other roofing products between the date 

of this Proposal/Contract and the time when the Work is to be performed, the Contract Price may be increased to reflect the additional cost, 

upon submittal of written documentation and advance notice. 

Backcharges.  No backcharges or claims for payment of services rendered or materials and equipment furnished by Customer shall be valid 

unless previously authorized in writing by RoofConnect and unless written notice is given to RoofConnect within five (5) days of the event, act 

or omission which is the basis of the backcharge. 
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Roof Top Safety.  Customer warrants there will be no live power lines on or near the roof servicing the building where the Work will be 

performed and that Customer will turn off any such power supplies to avoid an electrocution risk.  Customer will indemnify Roofing Contractor 

and RoofConnect from personal injury and other claims and expenses if Customer fails to turn-off power so as to avoid injury resulting from 

the presence of concealed electrical conduit and live electrical power.  Customer is responsible for costs of repair or damages, including 

disruption of service, resulting from damage to undisclosed or concealed electrical or other utility lines. Customer shall shut down roof located 

electronic equipment that emits or receives radio frequency waves while the Work is being performed on the roof so that workers will not be 

subject to radio frequency waves or electromagnetic radiation while working on the roof and shall indemnify and hold harmless RoofConnect 

and Roofing Contractor from any personal injury claims resulting from a failure by Customer to do so.  Except for workers performing the 

Work, Customer is responsible for the safety of persons or entities whom Customer allows or authorizes to be on the roof.  Customer agrees to 

and shall indemnify and hold Roofing Contractor and RoofConnect harmless, including attorneys’ fees, from claims for personal injury by 

persons or entities whom Customer has allowed or authorized to be on the roof. 

Conduit and Materials Attached to Deck. The Contract Price is based upon there not being electrical conduit, cables, wires or other materials 

embedded within the roof assembly or attached directly to the underside or topside of the roof deck upon which the new roof will be installed.  

Customer is responsible for all loss and damage caused by conduit, wires, cables, pipes, fireproofing or any objects attached to the underside 

of the roof decking which could be damaged during installation of the new roof system or repairs. 

Availability of Site.  Customer shall provide direct access to the work site for the passage of trucks and materials and direct access to the roof.  

The raising, disconnection, re-connection, or relocation of any mechanical equipment on the roof that may be necessary to perform the roofing 

work shall be performed by others or treated as an extra. The Work shall not be required to begin until underlying areas are ready and acceptable 

to receive the Work and sufficient areas of roof deck are clear and available and free from snow, water or debris to allow for continuous full 

operation.  The expense of any extra trips to and from the job as a result of the job not being ready for the Work after Customer has provided 

notice to proceed will be charged as an extra. Customer shall provide at the worksite sufficient storage room for all materials and reasonable 

use of such facilities as scaffolding, elevators, and such other equipment as may be available for handling materials.  Customer shall permit the 

use of driveways and paved areas leading to or adjacent to the worksite for equipment without liability occasioned by such use.  Customer shall 

supply at the worksite for performance of the Work: water, power, site security, and clear access to work area. 

Warranty.  A manufacturer’s warranty shall be furnished to Customer if a manufacturer’s warranty is called for on the face of this 

Proposal/Contract.  It is expressly agreed that in the event of alleged defects in the materials furnished, Customer shall have recourse only 

against the manufacturer of such material.  The Roofing Contractor’s workmanship warranty, which shall warrant the workmanship for a period 

of 12 months from completion of the Work, shall be furnished to the Customer.  The workmanship warranty will not extend to conditions, leaks 

or damages caused by (1) abuse, misuse, vandalism, lack of maintenance, accident or negligence in maintaining the roof by Customer or others; 

(2) lightning, hail, windstorm, hurricane, earthquake, thermal shock or other acts of God; (3) other building components, including solar 

equipment, building movement, cracking, settlement, deflection of roof deck, dry rot, deterioration of walls, water entry through masonry or 

other building components, vapor condensation from below, and defects in the materials used as a base under the roof; (4) faulty vents, 

equipment supports, and other penetrations of the roof work and edge conditions, unless such items were included in the Work; (5) installation, 

service or maintenance of roof top equipment, solar equipment, plant media, overburden or traffic of any nature on the roof by Customer or 

others; (6) acts or omissions of Customer or others; (7) movement of metal work; (8) ponding of water; (9) discharge of oils, greases, solvents 

or chemicals; (10) damage caused by termites, insects, birds or animals; (11) penetration of the roofing from beneath by nails or other fasteners; 

(12) ice dams; or (13) blockage of roof drains or gutters.  If, during the term of the workmanship warranty, the subject property is exposed to 

tornadoes, hurricanes, or earthquakes, the warranty will be void and cancelled.  ALL IMPLIED WARRANTIES AND SPECIFICALLY 

THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE EXPRESSLY 

EXCLUDED AND DISCLAIMED.  

Existing Conditions.  Customer is responsible for leakage through the existing roof or other portions of the building that have not yet been 

reroofed by Roofing Contractor. 

Mold. Customer agrees to act promptly so that roof leaks are not a source of potential interior mold growth.  Customer will make periodic 

inspections for signs of water intrusion and act promptly including prompt notice to RoofConnect if Customer believes there are roof leaks. 

Repairs to deficient workmanship shall be made promptly after RoofConnect receives written notice of leaks. Customer is responsible for 

monitoring any leak areas and for indoor air quality.  Customer shall hold harmless and indemnify RoofConnect and Roofing Contractor from 

claims due to indoor air quality and resulting from a failure by Customer to maintain the building in a manner to avoid growth of mold.   

Material References.  Technical specifications (i.e., R-value, ASTM or UL compliance) of materials used are represented as such by the 

material manufacturers.  RoofConnect and its Roofing Contractor are not responsible for verifying such technical specifications. 

Oil-canning.  Metal roofing and wall panels, especially lengthy flat-span sheet-metal panels, often will exhibit waviness, commonly referred 

to as “oil-canning.”  The degree of oil-canning and the appearance of the panels will vary depending on factor such as the length and color of 

the panels, alloy, gauge, galvanizing process, substrate condition, and exposure to sunlight.  Oil-canning pertains to aesthetics and not the 

performance of the panels and is not controlled by the roofing work performed.  The type of metal roofing or wall panels specified can affect 

the degree of oil-canning.  Oil-canning shall not be grounds to withhold payment or reject panels of the type specified. 
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Specific Exclusions.  Unless specifically included in the Scope of Work on the face of this Proposal/Contract, the following items are expressly 

excluded from the Work: (1) bonds of any kind; (2) costs for permits and third-party inspections; (3) overtime, after-hours work, and work on 

any legally recognized holiday; (4) LEED Certification or any other type of green building certification; (5) repair of any damaged landscaping 

and repair or painting of other property; (6) abatement of asbestos and any other hazardous material; (7) labor and materials not specifically 

described on the face of this Proposal/Contract; and (8) security services. 

Dispute Resolution.  If a dispute arises between the parties with respect to any matters or questions arising out of or relating to this Contract 

or the breach thereof, the parties will seek to mediate the dispute.  If mediation is unsuccessful, arbitration shall be administered by and 

conducted in accordance with the Construction Industry Arbitration Rules of the American Arbitration Association unless the parties mutually 

agree otherwise.  Customer agrees to the joinder of any third parties, including Roofing Contractor, in the arbitration proceeding at the request 

of RoofConnect.  The location of such arbitration shall be Little Rock, Arkansas or such other location as agreed by the parties. This agreement 

to arbitrate shall be specifically enforceable under the prevailing arbitration law.  The award rendered by the arbitrator(s) shall be final, and 

judgment may be entered upon it in any court having jurisdiction thereof.  Any legal claim against RoofConnect must be initiated no later than 

two (2) years after completion of the Work. Collection matters may be processed through litigation or arbitration at the discretion of 

RoofConnect. 

Governing Law.  This Contract/Proposal shall be governed by the laws of the State of Arkansas. 

Limitation of Liability.  ROOFCONNECT SHALL NOT IN ANY CIRCUMSTANCE, INCLUDING, BUT NOT LIMITED TO, 

BREACH OF CONTRACT, BREACH OF WARRANTY, TORT CLAIMS (INCLUDING NEGLIGENCE) OR OTHER GROUNDS, 

BE LIABLE FOR PUNITIVE, SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAMAGES, SUCH AS LOST PROFITS, LOSS 

OF REVENUE, BUSINESS INTERRUPTION, LOSS OF PRODUCT OR PRODUCTION AND SIMILAR LOSSES. TO THE 

FULLEST EXTENT PERMITTED BY LAW, ROOFCONNECT’S LIABILITY FOR DAMAGES ARISING OUT OF THIS 

PROPOSAL/CONTRACT AND/OR THE WORK, WHETHER SUCH DAMAGES ARE BASED ON BREACH OF CONTRACT, 

BREACH OF WARRANTY, TORTS (INCLUDING NEGLIGENCE) OR OTHER GROUNDS, SHALL NOT EXCEED TWENTY-

FIVE THOUSAND DOLLARS ($25,000.00) OR THE CONTRACT PRICE, WHICHEVER IS LESS.  Customer acknowledges and 

agrees that any advice or other assistance furnished by RoofConnect regarding any labor, equipment, goods, materials, or systems, whether or 

not furnished hereunder, is provided solely in RoofConnect’s capacity as manager of a network of roofing contractors and shall not be construed 

as advice or assistance of a professional consultant, engineer or designer; therefore, RoofConnect shall have no liability to Customer or others 

with respect to any such advice or assistance.  

Status of RoofConnect.  It is understood by the parties that RoofConnect itself is not a licensed construction contractor and will not itself 

perform the construction services referenced in this Proposal/Contract.  RoofConnect provides a network of leading professional roofing 

contractors operating throughout the United States.  The construction services will be performed by a Roofing Contractor member of 

RoofConnect who is qualified and licensed to perform the construction work and services referenced in this Proposal/Contract. 

Entire Agreement.  This Proposal/Contract, including these Terms and Conditions and documents specifically listed as Contract Documents 

on the Proposal/Contract, constitutes the entire agreement between the parties with respect to the subject matter herein.   
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